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Who	
  Should	
  Use	
  This	
  Guide	
  
This	
  guide	
  designed	
  for	
  the	
  following	
  users:	
  

• Group	
  1	
  Educators

• Building	
  Administrators

• District	
  Administrators

This	
  document	
  assumes	
  your	
  level	
  of	
  access	
  in	
  your	
  vendor	
  system	
  (e.g.	
  DSC's DPAS application)	
  is	
  
accurate.	
  That	
  level	
  of	
  access—Educator	
  being	
  evaluated	
  (Group	
  1),	
  Assistant	
  Principal	
  (Group	
  4),	
  
Principal	
  (Group	
  5),	
  and	
  District	
  Administrator	
  (Group	
  6)—determines	
  what	
  you	
  can	
  see	
  in	
  the	
  Reports	
  
section	
  of	
  RVS.	
  If	
  you	
  find	
  that	
  you	
  cannot	
  see	
  the	
  “Reports”	
  tab	
  in	
  RVS,	
  please	
  check	
  your	
  Group	
  
number	
  in	
  your	
  vendor	
  system	
  and	
  correct	
  it	
  if	
  necessary.	
  

How	
  to	
  View/Edit	
  Your	
  Roster	
  

1. Go	
  to	
  https://login.doe.k12.de.us/

2. Enter	
  username	
  and	
  password

3. Click	
  RVS	
  Icon



4. The	
  RVS	
  home	
  page	
  will	
  open

5. Click	
  on	
  the	
  Reports	
  tab

Possible	
  reports	
  include,	
  but	
  are	
  not	
  limited	
  to:	
  

Name	
   Description	
  

Individual	
  Roster	
  Report	
   Shows	
  roster	
  status	
  by	
  roster	
  and	
  student.	
  

My	
  Excluded	
  Students	
   Shows	
  exclusions	
  for	
  the	
  logged	
  in	
  educator	
  

Building	
  Roster	
  Completion	
  Percentage	
   Shows	
  roster	
  completion	
  percentage	
  for	
  each	
  
Group	
  1	
  educator	
  within	
  a	
  school	
  



My	
  Inbox	
  Analysis	
   Identifies	
  the	
  teachers	
  and	
  administrators	
  RVS	
  
believes	
  you	
  evaluate	
  based	
  on	
  the	
  
information	
  sent	
  from	
  DSC.	
  

School	
  ERS	
  Assignment	
  Structure	
   Displays	
  the	
  evaluator/teacher	
  relationships	
  
defined	
  in	
  DSC	
  and	
  sent	
  to	
  RVS	
  nightly.	
  

Student	
  Score	
  Completion	
  Report	
   Lists	
  educator	
  rosters	
  (by	
  school)	
  with	
  status,	
  
student	
  counts,	
  and	
  the	
  number	
  of	
  assessments	
  
received	
  to	
  indicate	
  when	
  rosters	
  are	
  complete	
  
and	
  ready	
  for	
  scoring.	
  

Please	
  note	
  that	
  the	
  list	
  of	
  reports	
  listed	
  depend	
  upon	
  your	
  level	
  of	
  access.	
  

6. Click	
  the 	
  to	
  the	
  left	
  of	
  the	
  School	
  ERS	
  Assignment	
  Structure	
  report.	
  

7. Select	
  a	
  School



8. Click	
  the 	
  button	
  

A	
  few	
  notes	
  about	
  this	
  report.	
  It	
  is	
  designed	
  to	
  show	
  three	
  important	
  pieces	
  of	
  information:	
  who	
  
evaluates	
  whom;	
  to	
  which	
  group	
  does	
  an	
  educator	
  belong;	
  and	
  how	
  many	
  roster	
  have	
  been	
  
created	
  for	
  an	
  educator.	
  If	
  either	
  the	
  evaluator/educator	
  relationship	
  OR	
  the	
  educator	
  group	
  is	
  
incorrect,	
  you	
  must	
  return	
  to	
  your	
  approved	
  vendor	
  educator	
  evaluation	
  system	
  (e.g.	
  DSC)	
  to	
  
make	
  the	
  changes.	
  RVS	
  will	
  update	
  with	
  the	
  new	
  information	
  within	
  24	
  hours.	
  

9. Once	
  you	
  have	
  completed	
  viewing	
  your	
  report,	
  click	
  the tab	
  to	
  return	
  to	
  the	
  
RVS	
  reports	
  list



Questions/Comments	
  

Please	
   direct	
   any	
   questions/comments	
   to	
   the	
   DOE	
   RVS	
   Support	
   Team.	
   	
  We	
   are	
   available	
   for	
   technical	
  
assistance	
  to	
  all	
  districts	
  and	
  charter	
  schools.	
  	
  We	
  can	
  be	
  reached	
  by	
  phone	
  or	
  email.	
  

RVS	
  System	
  Questions: Adrian.Peoples@doe.k12.de.us or	
  (302)	
  735-4161	
  	
  
               RVS	
  Policy	
  Questions: Seher.Ahmad@doe.k12.de.us 


