
Charter Board Governance Training 
Instructions for Accessing Transcript and Certificates 

 

1. Log into the Identity 
Management System 
(IMS) 

 

 
2. Select PDMS 

(Professional 
Development 
Management 
System). Note: you 
may have to request 
this application if you 
don’t have it already.  
 

 
 
If you do not already have the PDMS application, you can request it by clicking on “Request Applications”.  
 

 
3. Your course should 

appear on the right 
side under “My 
Courses” and click on 
“My Transcript” 
 

 



4. The next screen 
should list all of your 
completed courses.  
 
Under the 
“Certificate #” 
column, click on the 
certificate number to 
access and print your 
respective 
certificates. 
 

 
 
 


