
Welcome to the first of four topics in the Getting Started Tutorial. 

This slide deck will help you log into the Digital Library for the first time.
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As a new user, you will receive an activation email with your user name, temporary 
password, and a link to the Digital Library.  Select the link.
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Once you select the link in the activation email, you will be taken to the Smarter 
Balanced Single Sign On page. Enter the username and temporary password provided in 
the email and select Log In to continue. 
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Welcome to the second of four topics in the Getting Started Tutorial. 

You will learn how to create your own password, accept the Digital Library Terms of 
Service, and reset your password.
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If you are a new user, you will automatically be prompted to create a new password 
after you log in for the first time.
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Enter the temporary password you used to log into the Digital Library for the first time 
in the Old Password field. Choose a new password to enter in the New Password field. 
Confirm your new password by entering it again in the Confirm Password field. 

Select Submit to continue.
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Next you will be prompted to select one of three security questions. Check the box next 
to your choice and enter your answer in the text box to the right of the question. Select 
Save in the upper right of the screen.
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After you have changed your password you will be taken to the Terms of Service page. 
Read the Terms of Service.  You must agree to the terms by checking “I agree with the 
Terms of Service” to continue using the Digital Library. 

Select the green Continue to Digital Library button.  You will be prompted to set up 
your Personal Profile (refer to the third topic in the Getting Started Tutorial, How, do I 
complete my Personal Profile?, for more information about doing this).
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If at any time you forget your password or wish to change it, navigate to the Smarter 
Balanced Single Sign On page.  

Select “Forgot Your Password?”.  
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Enter the email address you use to login into the Digital Library and select Next. You will 
be prompted to enter the answer for the security question you chose when you logged 
in for the first time. 

After you do that, you will receive an email that contains a new temporary password. 
Log in with the temporary password and update your account with a new permanent 
password using the process in slide 3.
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Welcome to the third of four topics in the Getting Started Tutorial. 

You will learn how to complete your Personal Profile.
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The first time you log into the Digital Library (refer to the first topic in the Getting 
Started Tutorial, How do I log in for the first time?), you will be prompted to complete 
your Personal Profile. You will automatically be taken to the Personal Profile page after 
you create your own password and agree to the Terms of Service (refer to the second 
topic in the Getting Started Tutorial, How do I create my own password? How do I 

accept Terms of Service?). 

The Personal Profile is where you provide information about yourself and select 
information that will be visible to other users of the Digital Library. There are three 
sections you will need to complete: 

• Personal Information

• Expertise

• Privacy

You are required to complete every field with a red asterisk before you can use the 
Digital Library. You can complete optional fields at any time or leave them blank.  

Let’s begin with the Personal Information section.  
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This is the Personal Information section where you will add information about yourself.

You have the option of uploading a profile picture. If you would like to do this, first 
select the “Choose File” button.  Then, choose a .jpg or .png image from your computer. 
Finally, select the green Upload File button.
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In the Personal Information section, the first three fields below the profile picture are 
your: first name; last name; and email. You cannot change this information because it 
was used to create your Digital Library account.

The final field in the Personal Information section is your Title. It is marked by a red * 
which means it is a required field. Select one of the choices from the drop-down menu 
or the “I am currently retired” box under the Title field.
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When you are done, select the green Next  button at the bottom right side of the 
screen to go to the Expertise section. 
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Next you will add information about your professional background in the Expertise
section. 
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Select the subject(s), grade(s), and student population(s) that correspond to your 
educational expertise. When you click in the box for each for these fields, a drop-down 
menu of choices appears. The Subjects field is shown as an example. 

These three required fields are marked with a red * and must be completed before you 
can proceed to the next page. 

The Other Professional Experiences and Accomplishments field is optional. You can 
share additional information about your professional experiences, accomplishments, 
certifications, awards, etc. with other Digital Library users if you would like.
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Select the green Next  button to go to the Privacy section. 
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In the Privacy section you can adjust information that is visible to other Digital Library 
users.  The library requires that your first name, title, state, and grade(s), subject(s), and 
student populations(s) you work with are visible.  These are automatically checked and 
cannot be unchecked.

You can also share your last name, email address, school(s), district(s), and other 
professional experiences and accomplishments with other library users by selecting one 
or more of the boxes in the “Visibility Optional”  column.

Please note that other users cannot access your full account and no information will be 
displayed publicly outside of the Digital Library.

Select the green Preview button to preview your profile.
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Preview the profile other users will see in the Digital Library.

Select  Edit Profile to go back and revise any section of your profile. 

Select Done to complete your profile.
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After setting up your profile you can modify your settings at any time. Return to your 
Personal Profile page from anywhere in the Digital Library by clicking on your name in 
the header on the top right of the page and selecting Account in the drop-down.  

Details about editing your Personal Profile are provided in the fourth topic of the 
Getting Started Tutorial, How do I edit my Personal Profile?
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Welcome to the fourth of four topics in the Getting Started Tutorial. 

Let’s discuss how to edit your Personal Profile.

1



You can return to your Personal Profile page from anywhere in the Digital Library by 
clicking on your name in the header on the top right of the page and selecting Account 
in the drop-down.  
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This is the Personal Profile page where you provide information about yourself and 
decide what information will be visible to other users of the Digital Library. There are 
three tabs on your Personal Profile Page: 

• Account

• Notifications, and

• Favorites. 

You are required to complete every field with a red asterisk.

Be sure to review the Helpful Information below the tabs. Click read more to view all 
of the information. 
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Let’s begin by looking at the Account tab. The first section is Personal Information.
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On the Personal Information page you can revise your title from the drop-down menu. 

You also have the option of adding, changing or removing a profile picture.

•If you would like to add a photo, first select the “Choose File” button.  Then, choose a 
.jpg or .png image from your computer.

•If you would like to change your profile picture, first select “Remove Picture.”  Then, 
select “Choose File.” Finally, choose a .jpg or .png image from your computer.

•To remove your profile picture without replacing it, simply select “Remove Picture.”

Select Save Changes to save your personal information before moving to the next tab.
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To revise information about your professional background, click the Expertise tab on 
the left side of the screen. 

Select the subject(s), grade(s), and student population(s) that correspond to your 
professional expertise. When you click in the box for each for these fields, a drop-down 
menu of choices appears.

You can choose to share more detailed information about your professional experience, 
certifications, awards, and accomplishments in the Other Professional Experiences and 
Accomplishments field.

Select the green Save Changes button to save revisions to your Expertise.
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Use the Privacy tab on the left side of the screen to revise the personal information you 
would like to make visible to other users of the Digital Library.

Check or uncheck the boxes in the “Visibility optional” column to make changes.

Please note that users cannot access your full account, and no information will be 
displayed publicly outside of the Digital Library.

Select the Save Changes button on the bottom right side of the screen to save your 
privacy choices.

7



Use the Email Settings tab on the left side of the screen to change email notifications. 

By default, email notifications are turned off.  If you have subscribed to forums or 
discussion threads in the Digital Library, this means you will only be notified of activity 
in these online discussions in the Notifications tab found in the header in the upper 
right of Digital Library pages. 

If you would like to receive notifications by email as well, click on “Click to turn on
email notices.”

Select the green Save Changes button to save your settings.
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After you Save Changes, you will receive a confirmation that your changes were saved 
in the upper left of the screen. 
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Welcome to the first of three topics in the Finding Resources in the Digital 

Library Tutorial.

There are several ways to find resources in the Digital Library:

•Accessing featured resources from the carousel on the landing page

•Filtering on the landing page

•Filtering on the Digital Library Resources page

•Searching in the Digital Library Resources page

•Sorting in the Digital Library Resources page.

Let’s find out more about each of these
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On the landing page you will see up to four featured resources in the display carousel in 
the center. These resources are new, timely, relevant, or attracting user interest. The 
carousel automatically rotates the resources into view and will stop moving when you 
hover over one of them. You can navigate forward and backward through these 
resources by clicking the circle buttons under the carousel. Click anywhere on a 
featured resource card to view it in the Digital Library.
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You can quickly find resources from the landing page using the four most commonly 
used filter categories directly above the carousel. When you select a filter category, a 
drop-down menu appears. Customize your search by checking one or more boxes in the 
drop-down menu in one or more filters. When you select a filter, a checkmark will 
appear next to it (see expanded view of Grades filter example). 

After you’ve made your filter choices, click the green Find Resources button. This will 
bring you to the Digital Library Resources page where resources matching your selected 
filters will be displayed. 

The more choices you select, the more focused the search. For example, if you select 
only “Elicit Evidence” in the Formative Assessment Attributes filter, the Digital Library 
will find all resources related to eliciting evidence (all grades, all subjects, etc.). If you 
select “Elicit Evidence” in the Formative Assessment Attributes filter, “Counting and 
Cardinality” in the Subjects filter and “Kindergarten” in the Grades filter the Digital 
Library will find resources that will help you elicit evidence about counting and 
cardinality from kindergartners. 

Selecting “More Filters” under the Common Core State Standards filter will bring you to 
the Digital Library Resources page where you can access all the filters.
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You can also navigate directly to the Digital Library Resources page by clicking the green 
Find Resources button without selecting any filters. 
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Another way to find resources is to use the Digital Library Resources tab, accessible in 
the upper left header of the landing page.

4



This brings you to the Digital Library Resources page. Before we discuss filtering and 
searching on this page, let’s review how resources are displayed. 
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Resources are displayed as cards that include the following information:

• Resource title at the top of the card

• Resource card image below the title

• The first 140 characters of the resource summary below the resource card 
image

• Selected tags (subject, grade, and media type) below the resource summary

• Number of views (eye icon in the lower left corner)

• Number of downloads (arrow to the right of number of views)

• Average user rating (lower right corner)

A green checkmark in the top right corner of a resource card indicates that a resource 
has been posted with distinction. Each resource is reviewed by three trained educators. 
If all three reviewers give the resource the highest recommendation, it is posted with 
distinction.
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The first row displayed on the Digital Library Resources page is a section displaying
resources that have been posted with distinction.  

You can click Show More in the bottom right corner of this row to see more resources 
posted with distinction. You can click Hide in the top right corner of this row to hide 
this section and view all resources. 

Check the Posted with Distinction Only box at the top of the row to display only 
resources posted with distinction.  

7



There are two ways to view resources on the Digital Library Resources page:

• Grid View displays resources as cards. This is the default view, as seen in the 
previous slides.

• List View displays resources in a list, shown here. List view provides a less 
detailed display than Grid View.

You can change the view option by choosing Grid View or List View on the right side of 
the window above the resource cards. 
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There are 3 ways to search for resources from the Digital Library Resources page.  The 
first is filtering using up to 11 categories that are displayed above the resource cards. 
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When you click on a filter category, a drop-down menu appears. This example shows 
some of the drop-down choices for the Educational Use filter. Customize your search by 
checking one or more boxes in the drop-down menu. 

Next to each filter choice there is a number in parentheses representing the number of 
resources in the Digital Library that match that choice. In the screenshot above, for 
example, there are 491 resources that include reflection.
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Once you have selected a filter, the Digital Library will automatically display the 
resources that match the filter criteria.  

Checking more than one box narrows the search to include only resources that match 
all the boxes.  For example, if you check “Activity” in the Educational Use filter and 
“Grade 5” in the Grades filter fewer resources will be displayed than if you only check 
“Activity” in the Educational Use filter.  

Note that the numbers of resources in parentheses next to each box are updated as 
you add or delete choices. 
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The Digital Library highlights the filters that you have selected in blue and adds a 
checkmark on the left so you can easily determine the filters you have applied.

You may use as many filters as you would like, keeping in mind the search will be 
narrowed for each filter you add.

Use the orange Clear All button in the lower right of the filtering section to clear your 
choices and start over.
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Another way to find resources from the Digital Library Resources page is to use the 
search bar in the upper right corner of the screen.  

• Enter key word(s) next to the magnifying glass. In this example we have entered peer 
feedback.

• Select the enter or return key on your computer keyboard to begin your search. 

The Digital Library will look for resources that contain the key word(s) in any of the 
following:

• Resource Title

• About This Resource

• Author Name

• Owner Name

• Material Name

The Digital Library will present matching resources in the order specified above.  For 
example, the Digital Library will present all resources with keyword matches in the 
Resource Title first, then all resources with keyword matches anywhere in the About 
This Resource tab next, etc.
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If you enter more than one keyword, the Digital Library will find resources with all of the 
terms.  For example, if you enter understanding accelerating the Digital Library will 
locate all resources with the word understanding and the word accelerating anywhere 
in the fields listed above. Order does not make a difference.  In other words, you would 
get the same search results if you entered accelerating understanding.
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If you want to search for resources that contain an exact phrase (all of the keywords in 
the exact order they are entered):

• Enter the keywords or phrase next to the magnifying glass in the search bar. 

• Enter quotation marks around the keywords or phrase. In the example above we 
entered “Frayer Model.”

• Use the enter or return key on your computer keyboard to begin your search. 

The Digital Library will return resources that contain the exact phrase.  In this case, the 
library will look for resources that contain the exact phrase “Frayer Model” (the two 
keywords in that order).  If you entered “Model Frayer” you would get different search 
results.

As noted in the previous slide, you can also search by resource author name or 
resource owner name.

Clear your search results by selecting the red X next to the keyword box.
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The final way to locate resources from the Digital Library Resources page is to Sort.  The 
Sort feature allows you to change the way resources are listed. It is located on the left 
side of the screen under the filter categories. By default, resources are listed with the 
newest showing first. You can also sort by Most Viewed or Highest Rated by clicking on 
Sort by: Newest and choosing from the drop-down menu.

The Sort feature can be used with all resources on the Digital Library Resources page 
before or after filtering or searching.  
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Welcome to the second of three topics in the Finding Resources in the Digital 
Library Tutorial, How do I find the interactive modules?

Interactive modules are resources commissioned by Smarter Balanced. They include 
learning events and most include an animated vignette or live-action video. There are 
four types of interactive modules:

• Assessment Literacy

• ELA Instructional

• Mathematics Instructional

• Score Report
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To find interactive modules from the landing page, select the Digital Library Resources 
tab in the upper left of the screen. 

Or you can navigate to the Digital Library Resources page by selecting the green “Find 
Resources” button below the filters at the top of the landing page without selecting any 
filters.
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Select the arrow on the right side of the Module Type filter on the Digital Library 
Resources page.  
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A list of the four interactive module types will appear in the drop-down menu.

Choose the one(s) you are interested by selecting the corresponding box(es).
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The Digital Library will present resources matching your filter criteria.

Select the image or title of the module to access the resource.
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Welcome to the third of three topics in the Finding Resources in the Digital 

Library Tutorial.

Let’s explore how to mark a resource as a favorite for easier access later.
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The first step in making a resource a favorite is to open it by selecting the resource card 
title or image in the landing page carousel or the Digital Library Resources page. 
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After opening a resource, you are taken to the resource page. On the top left of the 
page you will find the resource title.

Click Add to Favorites just below and to the right of the title to add the resource to 
your Favorites list. 
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Once clicked, the heart turns from gray to red. Click it again to un-favorite the resource 
or remove it from your Favorites list.  

Check to confirm the resource was added to your Favorites list in the top right corner of 
the Digital Library. If successful, the number on the Favorites bar will increase and there 
will be a drop-down that says, “Added to Favorites.”
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Also after you have marked a resource as a Favorite, a heart icon and the word 
“FAVORITE” will be displayed under the summary on the resource card in the Digital 
Library Resources page.  
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The number next to the Favorites bar in the top right corner of the Digital Library 
indicates how many favorites you have on your list.  

To access your list, click on the Favorites bar.
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This will take you to the Favorites tab on your Personal Profile page. Here you will find 
all of the resources you have marked as Favorites. The list includes the resource title,  
the resource type, and the date it was added to your Favorites.  
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To change the order of the resources in your Favorites list, select and hold the + icon to 
the left of the title. Then drag the resource to a new position in the list. Select the 
green Save Order button to save the new Favorites list order.  

To remove resources from your Favorites list select the trash icon in the far right 
column to the right of the title.  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	   

 
Let’s	  review	  how	  to	  view	  resource	  materials.	  
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•  Recall	  that	  you	  can	  search	  for	  and	  view	  resources	  when	  you	  are	  in	  the	  Digital	  Library	  
Resources	  tab.	  

	  

•  To	  access	  a	  resource,	  click	  on	  the	  Atle.	  
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ADer	  you	  click	  on	  the	  Atle,	  you	  are	  taken	  to	  the	  resource	  page.	  At	  the	  top	  of	  the	  
resource	  page	  you	  will	  find	  the	  resource	  Atle,	  resource	  type,	  author,	  and	  owner.	  
Resources	  may	  be	  made	  up	  of	  one	  or	  more	  sets	  of	  materials.	  The	  preview	  window	  
displays	  the	  primary	  material.	  In	  this	  example,	  the	  primary	  material	  is	  Atled	  “How	  to	  
Use	  These	  Materials.”	  
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There	  are	  two	  ways	  to	  view	  the	  resource	  materials:	  	  
•  The	  first	  way	  is	  to	  use	  the	  Preview	  window.	  As	  menAoned	  in	  the	  previous	  slide,	  the	  

primary	  material	  will	  be	  displayed	  by	  default.	  	  
•  To	  view	  the	  secondary	  or	  addiAonal	  resource	  materials	  (if	  there	  are	  any),	  click	  the	  

View	  All	  Materials	  buQon	  on	  the	  boQom	  leD	  of	  the	  preview	  window.	  A	  drop-‐down	  
menu	  will	  appear	  that	  lists	  all	  the	  materials	  associated	  with	  this	  resource.	  Click	  on	  a	  
link	  in	  the	  drop-‐down	  menu	  to	  view	  the	  addiAonal	  materials	  in	  the	  preview	  window.	  
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The	  second	  way	  to	  view	  the	  resource	  materials	  is	  to	  download	  them.	  Click	  Download	  in	  
the	  boQom	  right	  corner	  of	  the	  preview	  window	  to	  download	  all	  of	  the	  materials	  in	  a	  zip	  
file.	  	  	  

	  
Note:	  You	  will	  not	  be	  able	  to	  download	  embedded	  videos.	  These	  may	  only	  be	  viewed	  in	  
the	  preview	  window	  or	  on	  the	  host	  site	  (e.g.,	  YouTube).	  	  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	   

 
Let’s	  explore	  the	  informa9on	  you	  will	  find	  in	  the	  About	  This	  Resource	  tab.	  
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Recall	  that	  you	  can	  search	  for	  and	  view	  resources	  when	  you	  are	  in	  the	  Digital	  Library	  
Resources	  tab.	  
	  

To	  access	  a	  resource,	  click	  on	  the	  9tle.	  
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AEer	  clicking	  on	  a	  resource	  you	  are	  taken	  to	  the	  resource	  page.	  Scroll	  below	  the	  
preview	  window	  and	  click	  the	  About	  This	  Resource	  tab.	  
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The	  About	  This	  Resource	  tab	  provides	  a	  variety	  of	  informa9on:	  
•  First,	  no9ce	  the	  link	  to	  the	  Glossary	  Of	  Terms	  in	  the	  top	  right	  of	  the	  screen.	  Here	  

you	  will	  find	  explana9ons	  for	  commonly	  used	  terms	  in	  the	  Digital	  Library.	  
•  	  The	  text	  you	  will	  see	  is	  the	  Summary,	  which	  gives	  a	  brief	  descrip9on	  of	  the	  

resource.	  
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Down	  the	  leE	  side	  of	  the	  About	  This	  Resource	  tab	  are	  the	  tags.	  These	  tags	  include:	  
•  Subjects	  and	  Domains	  

•  Common	  Core	  State	  Standards	  
•  Grades	  
•  Intended	  Users	  
•  Intended	  Student	  Popula9ons	  
•  Media	  Types	  

Con9nue	  scrolling	  for	  the	  rest	  of	  the	  tags	  associated	  with	  a	  resource.	  
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Other	  resource	  tags	  include:	  
	  

•  Educa9onal	  Use	  
•  Technologies	  Required	  for	  use	  in	  the	  Classroom	  

•  Geographic	  SeWngs	  

•  Smarter	  Balanced	  Keywords	  

If	  a	  resource	  is	  not	  tagged	  in	  a	  field,	  then	  that	  field	  will	  not	  appear	  in	  the	  “About	  This	  
Resource”	  tab.	  
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The	  next	  three	  fields	  address	  the	  Forma9ve	  Assessment	  Process.	  	  	  
•  A7ributes	  of	  the	  Forma9ve	  Assessment	  Process	  iden9fies	  the	  a]ributes	  of	  the	  

Forma9ve	  Assessment	  Process	  that	  are	  associated	  with	  the	  resource:	  Clarify	  
Intended	  Learning,	  Elicit	  Evidence,	  Interpret	  Evidence,	  and/or	  Act	  on	  Evidence.	  	  

•  Specific	  Connec9on	  to	  the	  Forma9ve	  Assessment	  Process	  describes	  how	  the	  
resource	  explains,	  models,	  or	  highlights	  the	  Forma9ve	  Assessment	  Process.	  	  

•  Student	  Engagement	  to	  the	  Forma9ve	  Assessment	  Process	  describes	  how	  the	  
resource	  enables	  students	  to	  ac9vely	  engage	  in	  the	  Forma9ve	  Assessment	  Process.	  	  
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Other	  informa9on	  that	  you	  can	  find	  in	  the	  About	  This	  Resource	  Tab	  includes:	  
•  Specific	  Connec9on	  to	  the	  Common	  Core	  State	  Standards	  describes	  how	  resources	  

help	  meet	  the	  intent	  of	  the	  Common	  Core	  State	  Standards.	  	  
•  The	  Learning	  Goals	  sec9on	  lists	  the	  learning	  goals	  for	  the	  student	  for	  instruc9onal	  

resources,	  for	  the	  educator	  for	  professional	  learning	  resources,	  or	  for	  both	  for	  
combina9on	  resources.	  

•  Success	  Criteria	  iden9fy	  what	  evidence	  will	  be	  used	  to	  determine	  to	  what	  degree	  
learning	  goals	  are	  met.	  	  

•  Context(s)	  in	  Which	  the	  Resource	  Could	  Be	  Used	  describes	  how	  the	  materials	  might	  
be	  useful,	  e.g.,	  for	  classroom	  instruc9on	  or	  for	  a	  Professional	  Learning	  Community.	  
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The	  final	  text	  fields	  in	  the	  About	  This	  Resource	  Tab	  are:	  
•  Suppor9ng	  Evidence	  explains	  how	  the	  resource	  has	  been	  tried	  successfully	  with	  

educators	  or	  students	  and/or	  has	  resulted	  in	  a	  posi9ve	  impact	  on	  educator	  prac9ce	  
or	  student	  outcomes.	  	  

•  Principles,	  Literature,	  or	  Research	  describes	  the	  principles	  of	  adult	  learning	  or	  
professional	  development	  reflected	  in	  the	  resource,	  and/or	  the	  literature,	  research,	  
or	  widely	  accepted	  prac9ces	  used	  to	  inform	  the	  resource	  content.	  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	   

 
Let’s	  examine	  how	  to	  write	  a	  review	  for	  a	  resource	  and	  rate	  it.	  

 

1	  



Again,	  start	  in	  the	  Digital	  Library	  Resource	  tab	  to	  find	  resources.	  Click	  on	  the	  Ctle	  of	  a	  
resource	  to	  access	  it.	  
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AEer	  clicking	  on	  a	  resource,	  scroll	  below	  the	  preview	  window	  and	  click	  on	  the	  Reviews	  
tab.	  	  
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Clicking	  on	  the	  Reviews	  tab	  allows	  you	  to	  do	  two	  things:	  
•  First,	  you	  can	  view	  a	  summary	  of	  all	  previous	  reviews	  for	  the	  resource.	  

•  Second,	  you	  can	  write	  a	  review	  of	  your	  own.	  Click	  Write	  your	  review	  to	  begin.	  
	  

4	  



First,	  enter	  a	  Ctle	  for	  your	  review.	  There	  is	  a	  limit	  of	  100	  characters	  for	  this	  field.	  	  
Second,	  complete	  the	  Add	  some	  details	  field	  to	  share	  your	  comments	  about	  the	  
resource	  with	  other	  Digital	  Library	  users.	  The	  limit	  is	  1000	  characters.	  	  	  
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Next,	  you	  have	  the	  opportunity	  to	  rate	  the	  resource	  in	  three	  categories:	  
•  Helps	  Improves	  Student	  Learning	  

•  Helps	  My	  Professional	  Development	  
•  Is	  Easy	  to	  Use	  
Click	  on	  the	  stars	  to	  rate	  each	  category.	  1	  star	  is	  the	  lowest	  raCng	  and	  4	  stars	  is	  the	  

highest.	  
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Finally,	  idenCfy	  audiences	  for	  whom	  this	  resource	  is	  appropriate	  by	  clicking	  in	  the	  
boxes.	  
	  

Once	  you	  have	  completed	  your	  review,	  you	  can	  either:	  	  	  

•  Click	  Preview	  to	  see	  what	  your	  review	  will	  appear	  to	  others;	  or	  
•  Click	  Cancel	  to	  cancel	  your	  review.	  
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AEer	  clicking	  Preview,	  you	  may	  choose	  to	  Edit	  your	  review	  or	  Submit	  it.	  	  	  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	   

 
Let’s	  see	  how	  to	  share	  a	  resource.	  

1	  



On	  the	  Digital	  Library	  Resource	  tab,	  click	  on	  the	  @tle	  of	  a	  resource.	  
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ACer	  clicking	  on	  a	  resource,	  scroll	  below	  the	  preview	  window	  and	  click	  the	  Share	  tab.	  	  
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On	  the	  Share	  tab,	  there	  are	  two	  sec@ons.	  
•  The	  first	  is	  the	  Permanent	  Link	  which	  provides	  a	  link	  that	  allows	  you	  to	  share	  the	  

resource	  with	  other	  users	  of	  the	  Digital	  Library.	  Click	  Copy	  Link	  to	  Clipboard	  to	  copy	  
the	  link.	  Then	  paste	  it	  into	  an	  email	  or	  document.	  	  	  

•  The	  Temporary	  Public	  Link	  provides	  a	  temporary	  link	  that	  allows	  you	  to	  share	  the	  
resource	  with	  educators	  outside	  of	  the	  Digital	  Library.	  	  	  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	   

 
Let’s	  review	  how	  to	  find	  similar	  resources	  in	  the	  Digital	  Library.	  

1	  



On	  the	  Digital	  Library	  Resource	  tab,	  click	  on	  the	  Btle	  of	  a	  resource.	  
	  

2	  



AEer	  clicking	  on	  a	  resource,	  scroll	  below	  the	  preview	  window	  and	  click	  the	  Related	  
Resources	  tab.	  	  
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On	  the	  Related	  Resources	  tab,	  you	  will	  see	  resources	  that	  are	  similar	  to	  the	  one	  you	  
selected.	  They	  are	  presented	  because	  they	  have	  similar	  subjects,	  grade	  levels,	  and	  
aIributes	  of	  the	  FormaBve	  Assessment	  Process.	  Resources	  that	  have	  higher	  raBngs	  or	  
more	  views	  are	  displayed	  first.	  Click	  the	  leE	  and	  right	  arrows	  to	  view	  more	  similar	  
resources.	  	  	  
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Welcome to the Navigating Resources in the Digital Library Help Topic. The 
information will help you explore	  the	  available	  features	  for	  a	  resource	  once	  you	  have	  
found	  it.	  	  

 
If	  you	  find	  an	  issue	  with	  a	  resource	  in	  the	  Digital	  Library,	  you	  can	  flag	  it.	  Moderators	  will	  
review	  and	  address	  these	  flags.	  	  Let’s	  see	  how	  you	  can	  flag	  a	  resource. 

 

1	  



On	  the	  Digital	  Library	  Resource	  tab,	  click	  on	  the	  Dtle	  of	  a	  resource.	  
	  

2	  



AGer	  clicking	  on	  a	  resource,	  scroll	  below	  the	  preview	  window	  and	  click	  on	  the	  Flag	  tab.	  
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You	  will	  see	  a	  variety	  of	  reasons	  for	  flagging	  a	  resource,	  including	  that	  it	  is	  outdated,	  
contains	  biased,	  objecDonable,	  or	  culturally	  insensiDve	  material,	  or	  does	  not	  support	  
the	  FormaDve	  Assessment	  Process.	  
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•  Once	  you	  check	  an	  issue,	  a	  Details	  	  box	  appears.	  	  
•  Explain	  the	  issue	  with	  the	  resource	  in	  this	  box,	  noDng	  that	  you	  are	  limited	  to	  600	  

characters.	  	  	  
•  Click	  Flag	  Resource	  to	  submit	  your	  comments.	  
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•  You	  will	  be	  asked	  to	  confirm	  that	  you	  would	  like	  to	  flag	  this	  resource.	  	  	  
•  Either	  click	  on	  Flag	  Resource	  to	  submit	  your	  comments	  or	  click	  Cancel	  if	  you	  don’t	  

want	  to	  conDnue.	  	  	  
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