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DOE Contacts for HQT Data Reporting: 
 
eSchoolPLUS Questions 
 
Lisa Marcum 
Phone:  (302) 735-4254 
E-mail:  lisa.marcum@doe.k12.de.us 
 
 
Certification/All Other HQT Questions 
 
Maria Degnats 
Phone: (302) 857-3321 
E-mail: maria.degnats@doe.k12.de.us 
 
Erin Pieshala 
Phone: (302) 857-3303 
E-mail: erin.pieshala@doe.k12.de.us 
 
 
DEEDS Questions 
 
Adrian Peoples 
Phone:  (302) 735-4161 
E-mail:  adrian.peoples@doe.k12.de.us 
 
 
 

mailto:lisa.marcum@doe.k12.de.us
mailto:maria.degnats@doe.k12.de.us
mailto:erin.pieshala@doe.k12.de.us
mailto:adrian.peoples@doe.k12.de.us
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Changes for 2014-2015 
 

Teacher certifications will be matched to courses based on grade.  This means that the 
certificate subject must match the course subject and also the grade level of the students 
in the course. 
 
Teacher must have a valid teaching license to be HQ.  If a teacher does not have a valid 
teaching license they will be determined to be NQ (Not Qualified). 
 
There will be a few teachers that may have been HQ in the past but will not be HQ 
because the certificate is not valid for the grade level.  If there is a teacher that was HQ for 
a subject in the past and is not HQT now and the school/district feels that the teacher 
should still be HQ, please contact Lisa Marcum lisa.marcum@doe.k12.de.us.  DOE will 
investigate and make a determination based on the teacher’s qualifications and 
certifications. 
 
Newly hired special education teachers must have the subject certification for the subjects 
they are teaching as well as the special education certification.   
 

a. Elementary Chinese or Spanish Immersion:  Effective 7/1/14, DOE policy is that 
Elementary Language Immersion teachers have an option of hold the following 
certifications:  

 
  Elementary K-6 AND one of the following: 
    • World Language K-12 (Chinese or Spanish depending on the target 

language)  
    OR 
   • Bilingual K-12 (Chinese or Spanish depending on the target language)  
 

  ESOL K-12 certification is not an option for the immersion teachers. 

 
HQT Kicker Lists Reminder 

 
HQT Kicker lists are no longer being emailed to districts/charters.  To pull up the list for 
your district, log on to DEEDS through IMS and click eSchoolPLUS Coordinator. 
 
The district/charter Personnel Director has the ability to designate who is eligible to view 
the kicker list by using the DEEDS “District Access List” feature.  Personnel Directors 
should contact Maria Degnats maria.degnats@doe.k12.de.us or Erin Pieshala 
erin.pieshala@doe.k12.de.us if they have issues assigning access. 
 
There are also several reports in Cognos in Standard DOE Public Folders, DOE HQT 
Verification Reports that can be used to identify missing and invalid data. 
  

mailto:lisa.marcum@doe.k12.de.us
mailto:maria.degnats@doe.k12.de.us
mailto:epieshala@doe.k12.de.us
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Justification for Reporting Requirement: 
 

The purpose of the Elementary and Secondary Education Act (ESEA) is to close the 
achievement gap with accountability, flexibility, and choice, so that no child is left behind.   
 
The ESEA legislation defines a “highly qualified teacher” (HQT) as one that: 
 

 holds at least a bachelor's degree, and 
 

 [has] obtained full State certification as a teacher, and 
 

 has demonstrated a high level of competency in each of the academic subjects in 
which the teacher teaches [ESEA, Section 9101 (23)]. 

 
The options for meeting the competency requirement vary by the subject that the teacher is 
teaching and years of teaching experience. 
 
The core academic subjects under the ESEA legislation are “English, reading or language 
arts, mathematics, science, foreign languages, civics and government, economics, arts, 
history, and geography” [ESEA, Section 9101 (11)].  Delaware has defined the arts as music 
and art.   
 
The highly qualified teacher requirement also applies to elementary school teachers and to 
teachers in charter schools.  For charter school teachers, the certification requirement 
“means that the teacher meets the requirements set forth in the State's public charter school 
law” [ESEA, Section 9101 (23) (A) (i)] Additionally, teachers who are teaching core academic 
content to classes of English language learners or of gifted talented students must meet the 
HQT requirement.  The requirement also applies to teachers of students with special needs, 
“[f]or any special education teacher, the term ‘highly qualified’ has the meaning given the 
term in section 9101 of the Elementary and Secondary Education Act” [IDEA Section 
602(10)]. 
 
Teachers in alternate route programs can also meet the highly qualified teacher requirement 
while teaching with less than full state certification.  However, if the teacher does not 
complete the alternate certification program within the three-year period, the teacher is no 
longer considered to be highly qualified [Title I regulations, Section 200.56A9)(2)].  In this 
situation, the Department of Education will suspend the teacher’s license and HQT status. 
 
In Section 1119 (a) (1), the Title I hiring requirement is specific: “Beginning with the first day 
of the first school year after the date of enactment of the No Child Left Behind Act of 2001 
[the ESEA], each local educational agency receiving assistance under this part shall ensure 
that all teachers hired after such day and teaching in a program supported with funds under 
this part are highly qualified.”  The first year after the date of enactment was the 2002-2003 
school year. 
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Additionally, the statute states that, “[a]s part of the plan described in Section 1111, each 
State educational agency receiving assistance under this part shall develop a plan to ensure 
that all teachers teaching in core academic subjects within the State are highly qualified not 
later than the end of the 2005-2006 school year” [ESEA Section 1119(a)(2)(A)].  Thus, all 
classes of core academic subjects were to be taught by highly qualified teachers by the end 
of the 2005-2006 school year. 
 
Another requirement is that “Each local educational agency plan shall provide assurances 
that the local educational agency will … ensure … that low-income students and minority 
students are not taught at higher rates than other students by unqualified, out-of-field, or 
inexperienced teachers” [ESEA Section 1112(c)(1)(L)]. 
 
Delaware has extended the requirement of equitable student access to classes taught by 
highly qualified, experienced teachers to include English language learners and students with 
special needs [ESEA Section 2122(a)]. 
 
 

CLASS LEVEL DATA ON HIGHLY QUALIFIED TEACHERS 
 
The reporting is done on a class basis, e.g., the number/percent of mathematics classes 
taught by highly qualified teachers at middle and high school levels.  The reason is that a 
teacher may teach more than one class and more than one ESEA Core Subject Code.  Thus, 
to assure that every student has a highly qualified teacher, the data collection and reporting 
must be done on a class basis.  Elementary teachers are viewed as generalists and are 
considered as teaching one class per specialty. 
 
The instructions that follow cover the required steps for completing the class level data for the 
current school year using eSchoolPLUS. 
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Rules for Classes Taught by HQT Based on Guidance from 
USDOE and How Classes are identified in eSchoolPLUS 

 
 
The key to the classes taught by HQT reporting is to identify the classes and the teachers in 
those classes.  eSchoolPLUS provides a vehicle for you to provide that information to us.  
Below is an overview of the class types and how they are handled in eSchoolPLUS. 
 

1. Elementary and Secondary Classes from the Master Schedule 
 

b. Schedule Courses containing Pre-K students only will be treated as elementary 
classes based on the schedules within the Master Schedule in eSchoolPLUS but 
such classes are not eligible for evaluation of HQT status under NCLB.  The Pre-K 
classes will be pulled from eSchoolPLUS to DEEDS in order to remove Pre-K 
teachers from the DEEDS list.   
 

c. Scheduled Courses for grades K-5 will be treated as elementary classes based on 
schedules within the Master Schedule in eSchoolPLUS.  (Note: Courses with no 
active students will be ignored).  

 
d. Elementary Chinese or Spanish Immersion:  Effective 7/1/14, DOE policy is that 

Elementary Language Immersion teachers have an option of hold the following 
certifications:  

 
  Elementary K-6 AND one of the following: 
    • World Language K-12 (Chinese or Spanish depending on the target language)  
    OR 
   • Bilingual K-12 (Chinese or Spanish depending on the target language)  
 
  ESOL K-12 certification is not an option for the immersion teachers. 
 
e. Classes in the following schools will be treated as elementary classes requiring a 

specialty of Special Education based on scheduled courses regardless of grade. 
 

SchoolCode SchoolName 

514 Leach (John G.) School 

516 Meadowood Program 

526 Richardson Park Learning Center 

538 Brennen School 

615 Kent Elementary Intensive Learning Center 

630 Charlton (John S.) School 

650 Kent County Community School 

728 Sussex Consortium 

750 Ennis (Howard T.) School 

 



 

Delaware Department of Education Page 8 of 30 
eSchoolPLUS Data Entry for Highly Qualified Teachers (HQT) 2014-2015 October 2014 

f. All scheduled courses for elementary generalists will be rolled up into one class per 
teacher and class specialty with a core subject code of 5000.  All scheduled 
courses for Art, Music and Foreign Language for grades KN-5 will be rolled up into 
one class per teacher based on core subject code and class specialty. 
 

g. Scheduled Courses involving sixth grade will be treated as either elementary or 
secondary classroom based on the students’ schedules within the Master Schedule 
in eSchoolPLUS. [ex. Elementary generalist or ESEA Core Subject Code].  (Note: 
Scheduled classes with no active students will be ignored.) 

 
h. Classes involving students in grades 7-12 will be treated as secondary classes 

based on the students’ schedules within the Master Schedule in eSchoolPLUS 
regardless of the grade configuration of the school.  (Note: Scheduled classes with 
no active students will be ignored). 

 
i. Two classes in the Master Schedule that share the same room and time slot (e.g., 

TAM) may be treated as one class for HQT as long as the classes function as a 
unit more than 50% of the time.  Procedures for linking the two classes are 
presented in the detailed instructions. 

 
j. Staff attached to a class as a secondary staff member in the Master Schedule 

Course screen in eSchoolPLUS will be considered to be secondary teachers.  
Secondary Staff Role, Secondary Staff Specialty Required, and Secondary Staff 
Classroom Service Status must be indicated for all secondary staff in scheduled 
classes for the staff to be accurately judged for HQT.  They will be judged for HQ 
status in the class only if they are tagged as teaching content in the Staff Role field.  
The Specialty Required for the secondary staff member may be different than the 
Specialty Required that is assigned to the primary staff.   

 
k. Scheduled classes where content is taught by more than one teacher will be 

counted as one class and judged by the teacher with the highest HQ rating.  
However, a team teacher in a scheduled class must have a Classroom Service 
Status of ‘Full-time’ and Secondary Staff Role indicating they teach content to 
influence the final HQT status of the class. 

 
l. All HQT data for scheduled classes will be based on the data as they appear in the 

Master Schedule. 
 

2. Pullout Classes - Pullout classes are designated on the DOE HQT (Pullout) screen in 
eSchoolPLUS.   
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Steps for Entering HQT in eSchoolPLUS 

Please follow all of the steps each year.  Also refer to the appropriate steps 
when adding new courses, pullout classes, teachers, etc. 

Step 1: Enter the staff PHRST ID in eSchoolPLUS 

 
1. Complete the Financials Employee Number for each staff member if not already 

entered (Registration Center  Staff Information and select staff member from list).  
You can get a list of teachers for whom we cannot see a PHRST ID by running the 
Cognos report entitled HQT PHRST ID Verification. 
 

 
 

2. Verify that all teachers have a PHRST ID by running the Cognos report, HQT PHRST ID 

Verification report. 
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Step 2:  Complete Course Catalog HQT data in eSchoolPLUS 

 
1. Complete the ESEA Core Subject Code, Specialty Required1, and Correspondence 

Course Type2 fields for each course in the Course Catalog if not already entered 
(Scheduling Center  Course Setup  DOE Course Information and select course 
from list).  You can get a list of courses that are not completed in the Course Catalog 
by running the Cognos report entitled HQT Course Catalog Verification. 

 

 
 

2. You can verify that all courses are completed in the Course Catalog by running the 
same Cognos report. 

 
3. You can then run the HQTCD (download) and HQTCU (upload) in eSchoolPLUS (see 

Appendix A for instructions on how to run the utilities) to copy the data to the Master 
Schedule. 

 

                                                 
1   Specialty Required Code 5 (Special Ed (DCAS-Alt1 Students only)) should be used when a secondary class contains only DCAS-Alt1 

students.  Classes tagged with this specialty allow the teacher to take the survey for the designated core subject or as an Elementary 

Generalist. 
2   Courses such as APEX courses and Other correspondence courses (e.g., Academic Challenge) that appear in the Course Catalog and 

are offered to students in the Master Schedule but are not taught by district staff are not implicated under NCLB’s classes taught by 

HQT rules.  Note: Default is Not a Correspondence Course.  However, the NCLB Core subject should still be based on the subject 

being taught in the class.  Only set the NCLB Core subject to 0000 if the course subject is not in an NCLB Core subject. 
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4. Once you have copied the data from the Course Catalog to the Master Schedule, you 
will have to make any subsequent corrections, exceptions, additions, etc., in the 
Master Schedule version of the DOE Course information screen to be reflected in your 
HQT data. 

 
5. You can verify the data in the Master Schedule by running the Cognos report entitled 

HQT Master Schedule Verification. 
 

6. You can verify that the ESEA Core Subject Code matches the grade level of the 
course by running the Cognos report entitled HQT Master Schedule ESEA Core 
Subject Code Errors. 
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Grade Specific Core Subject Codes 
(Note: Core subject codes for Art, Music, Languages and Not a Core Subject can be used for all grade 

levels.) 

 

Code Description Grades 

5099 Elementary ELA KN to 6 

5012 Elementary Math KN to 6 

5799 Elementary Science KN to 6 

5770 Elementary Social Studies KN to 6 

2731 Middle Civics/Government 6 to 8 

2742 Middle Economics 6 to 8 

1001 Middle English 6 to 8 

2702 Middle Geography 6 to 8 

2800 Middle History 6 to 8 

1100 Middle Language Arts 6 to 8 

2013 Middle Mathematics 6 to 8 

1032 Middle Reading 6 to 8 

1790 Middle Science 6 to 8 

2771 Middle Social Studies 6 to 8 

2730 Civics & Government 9 to 12 

2741 Economics 9 to 12 

1000 English 9 to 12 

2701 Geography 9 to 12 

2799 History 9 to 12 

1099 Language Arts 9 to 12 

2012 Mathematics 9 to 12 

1031 Reading 9 to 12 

1799 Science 9 to 12 

2770 Social Studies 9 to 12 
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Step 2.1:  Scheduled Class Exception #1 – Scheduled Class Where There 
is a Secondary Teacher 

 

1. For classes where there is a secondary staff member, enter the secondary staff member in 

Master Schedule (Scheduling Center  Master Schedule  Master Schedule and select course 

from list).  It is highly recommended that this be done as a routine part of the final scheduling 

process. 

 

 
 

2. Indicate Secondary Staff Role, Secondary Staff Specialty Required, and Secondary 
Staff Classroom Service Status in Master Schedule DOE Course information User 
Screen (Scheduling Center  Master Schedule  DOE Course Information and select 
class from list). All Secondary Teachers teaching content must have a Staff Role of 
Teaches Content.  Teachers that are consultative will not count toward the HQT status 
of the course.  A Secondary Staff Classroom Service Status of Full-time means that 
the teacher is in the class the full time that the course is in session.  A Secondary Staff 
Classroom Service Status of part-time means that the teacher is in the class some of 
the time that the course is in session.  Teachers in the class only part-time do not 
count toward the HQT status of the course. 
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3. Verify that all secondary staff in scheduled classes have a staff role, specialty and 
classroom service status by running the Cognos report entitled HQT Team Teacher 
Verification. 
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Step 2.2:  Schedule Class Exception #2 - Two Master Schedule classes 
meeting at the same place and time (e.g., TAM situation) – Combining two 
classes into one for purposes of HQT3 (see note below) 

 
1. Choose one of the classes as the primary class.  For example, if you have EN101-1 

(regular ed) and EN101T-1 (special ed TAM), you would choose EN101-1 as the 
primary class. 

 
2. Enter the staff member from the secondary class (e.g., Special Education teacher) as 

secondary staff member in Master Schedule (Scheduling Center  Master Schedule 
 Master Schedule and select course from list) for primary class (EN101-1). 

 

 
 

3. Indicate Secondary Staff Role, Secondary Staff Specialty Required, and Secondary 
Staff Classroom Service Status (Scheduling Center  Master Schedule  DOE 
Course Information and select class from list) for the secondary teacher (e.g., Special 
Education teacher) in Master Schedule DOE Course information User Screen of the 
primary class (EN101-1). 

                                                 
3  Two classes in the Master Schedule that share the same room and time slot (e.g., TAM) may be treated as one class for 

HQT as long as the classes function as a unit more than 50% of the time. 

EN101 

1 
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4. Link the two classes together on the same screen for purposes of HQT by entering the 
secondary class course code and section code in Master Schedule DOE Course 
Information Screen for the primary class (EN101-1).4 
 

 
 

 
5. Verify the list of linked classes by running the Cognos report entitled HQT Linked 

Class Verification. 
  

                                                 
4 Once classes are linked, the secondary class will be ignored for purposes of ESEA HQT. 
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Step 3:  Complete DOE HQT (Pullout) Screen data in 
eSchoolPLUS for Reading, Band5 pullout teachers, and Chorus6 
pullout teachers 
 

1. Identify the teachers who are providing pullout instruction in Reading, Math, 

Elementary Special Ed, Band, or Chorus in a given building (see explanatory footnotes 

below). 

2. If it is a Reading or Math pullout, identify whether it is Title I or Non-Title I (see 

explanatory footnotes below). 

3. Identify the students receiving instruction in the pullout classes.   

4. Choose Student Center  Search  Select the student  Demographic  DOEHQT 

(Pullout)  

5. For a student receiving the pullout, indicate the Pullout Type from the dropdown box 

(see screen shot on next page). 

6. Indicate the Pullout Teacher from the dropdown box. 

7. Indicate the Pullout Building from the dropdown box and save the data. 

8. Repeat for all students in the pullout. 

9. Note: Any given student may be attached to an unlimited number of pullouts. 

10. Verify the pullouts by running the Cognos report entitled HQT Pullout Verification. 

                                                 
5  Band pullouts refer to pullout classes at any level where students are pulled out for Band.  These classes require a teacher with a 

certificate in Music appropriate to the class level to be judged as HQ. 
6  Chorus pullouts refer to pullout classes at any level where students are pulled out for Chorus.  These classes require a teacher with a 

certificate in Music appropriate to the class level to be judged as HQ. 
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Sample Band Pullout 
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Step 5:  Complete DOE HQT Teacher Exception Screen data in 
eSchoolPLUS  

For teachers serving in non-teaching role 

1. Identify teachers serving in a non-teaching role. 
 

2. Choose Registration Center  Staff Information  Select staff member  Building 
Information Tab  Select building from list  District-Defined Tab  Select DOE HQT 
Teacher Exception. 

 
3. Check the box to indicate that a teacher has No HQT Eligible classes. 

 
4. Indicate the Staff Type Exception of District Non-Teaching staff.  The District Non-

Teaching staff option can only be used of classes tagged as 0000 (not a Core Subject) 
(e.g., a secretary assigned to an Office Aide class). 

For teachers that are non-district staff (They do not count towards HQT) 

1. Identify the teachers who are not district employees regardless of class core subject. 
 

2. Choose Registration Center  Staff Information  Select staff member  Building 
Information Tab  Select building from list  District-Defined Tab  Select DOE HQT 
Teacher Exception. 

 
3. Check the box to indicate that a teacher has No HQT Eligible classes.  

 
4. Indicate the Staff Type Exception of Non-District Staff.  The Non-District Staff option 

should be used when the teacher is not a district employee regardless of the class 
core subject. 

For long-term substitutes (They do not count towards HQT) 

1. Identify the teachers who are long-term substitutes. 
 

2. Choose Registration Center  Staff Information  Select staff member  Building 
Information Tab  Select building from list  District-Defined Tab  Select DOE HQT 
Teacher Exception. 

 
3. Check the appropriate box to indicate that a teacher a long-term substitute. 

 
4. Indicate the Staff Type Exception of Non-District Staff if appropriate.   

Verification 

 
1. Verify the teachers who are teaching all ESEA HQT non-eligible classes, teachers 

serving in non-teaching role and non-district staff in a building by running the Cognos 
report entitled HQT All Teacher's Classes Non-HQT Eligible Verification. 
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2. Verify the teachers who are long-term substitutes by running the Cognos report 

entitled HQT Long-Term Substitute Verification. 
 
DOE HQT Teacher Exception Screen 
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Appendix A – Running the DOE Course Information HQT 
Download/Upload Utilities 
 

1. Running the HQTCD - Download DOE Course Information HQT Fields from 
Course Catalog7 (see screen shot on next page). 

 
a. Choose Utilities  Upload/Download  Run Download. 
b. Select the Interface ID called HQTCD - Download DOE Course Information 

HQT Fields from Course Catalog 
c. Set Run Option to Now. 
d. Press the Run button. 
e. A file called HQTFieldsFromCourseCatalog.txt will be created in your “My 

Reports” section of you Home Page. 
 

 
 
  

                                                 
7
 The DOE Course Information HQT Download/Upload Utilities would generally only be run once in a school 
year.  It should not be run a second time. 
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2. Running the HQTCU - Upload DOE Course Information HQT Fields to Master 
Schedule (see screen shot on next page). 

 
a. Choose Utilities  Upload/Download  Run Upload. 
b. Select the Interface ID called HQTCU - Upload DOE Course Information HQT 

Fields to Master Schedule. 
c. Set the run mode to Run Upload. 
d. Make sure that “Insert New Records” and “Update Existing Records” are 

checked. 
e. Make sure that “Only Update Blank Fields” is unchecked. 
f. Set Import Directory set to User’s. 
g. Set Run Option to Now. 
h. Press the Run button. 
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Appendix B – Split a scheduled class into two classes when two 
core subjects are taught in the same class8 
 

1. Enter primary and secondary staff members in Master Schedule if you have not 
already done so (Scheduling Center  Master Schedule  Master Schedule and 
select course from list).  It is highly recommended that this be done as a routine part of 
the final scheduling process. 

 

 
 

2. Enter staff ID for primary staff member in Staff #1 field (Scheduling Center  Master 
Schedule  DOE HQT Split Class and select course from list).  See screen shot. 

3. Enter ESEA Core Subject Code for primary staff member in ESEA Core Subject Code 
#1 field. 

4. Enter staff ID for secondary staff member in Staff #2 field. 
5. Enter ESEA Core Subject Code for secondary staff member in ESEA Core Subject 

Code #2 field. 

                                                 
8 Currently this screen only exists in Campus Community’s database.  If your district feels that they need this screen please 

contact one of the contacts at the end of this document. 
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Appendix C: Timeline for Completing Required HQT Tasks 

 
The timeline below is a suggested timeline for completing HQT Tasks.  Districts 
may decide to implement their own timeline.  Please note the final dates for 
making changes in eSchoolPLUS and DEEDS when developing timelines. 
 

 
NOTE:   April 10, 2015 will be the last date Praxis II scores will be accepted for HQT kicker lists for the 
2014-15 school year. 
 
  

August – September 
2014 

Personnel Directors will set eSchool Coordinator access in DEEDS District 
Center for staff working on HQT Kicker lists. 

September, 2014 DOE will e-mail HQT eSchoolPLUS instructions to HR to forward to contacts. 
 
Districts/charters begin to update/enter HQT information in eSchoolPLUS by 
following the steps in the manual, eSchoolPLUS Data Entry for HQT 
Reporting.  

October 15, 2014 The Teacher Quality Survey is available 

Starting October 15, 
2014 

DISTRICTS/CHARTERS ADVISE ADRIAN PEOPLES TO OPEN SURVEY 

When HQT information and schedules are reasonably stable in eSchoolPLUS, 

the district/charter contacts Adrian Peoples, Adrian.peoples@doe.k12.de.us to 

make the Survey available.  Districts may request that the Survey be opened 
for all schools or can stagger the opening of the Survey, such as making the 
Survey available to elementary schools first. 

November 15, 2014 All Districts and Schools should have HQT information entered into 
eSchoolPLUS and the Survey available to all schools. 

February 15, 2015 Goal: Most teachers will have completed the HQT Survey and administrators 
will have verified the completed Surveys. 

February 28, 2015 eSchoolPLUS will be closed at midnight for any HQT changes.  After this 
date, teachers can take the Survey and administrators can verify completed 
Surveys.  However, starting with this date, eSchoolPLUS will not accept 
any changes, such as adding a new teacher, changes to a teacher’s 
schedule, or correcting eSchoolPLUS errors (for example, coding the 
core academic subject or entering a missing PHRST ID). 

March 15, 2015 Goal:  Teachers should have completed their Surveys and administrators 
verified the Surveys. 

March 31, 2015 Survey closes.  The DEEDS survey is locked to teachers and to 
personnel staff for the year. 

mailto:Adrian.peoples@doe.k12.de.us
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Appendix D:  HQT Kickers - What’s in the Spreadsheet with the 
eSchoolPLUS HQT Error/Progress Lists? 
Below is a summary of the Tabs in the Excel spreadsheets for HQT Kickers.  HQT Kickers 
lists are available to district employees designated as eSchoolPLUS Coordinators in the 
DEEDS module in the Identity Management System (IMS). 

 
Color Code Key:  Priority 1  Priority 2  Informational                       
 

1. Students with no Class level – Students with no scheduled courses in eSchoolPLUS 

2. Teachers in Non-HQ Classes – List of Teachers in Non-HQ Classes.  If a Non-HQ 

Class has more than one teacher, both teachers will be listed for that class 

3. School HQT Summary – List of Schools with number of Classes Eligible for HQT, 

number of Classes that are HQ and Percent of Classes that are HQ 

4. Paraprofessionals no Role – Not currently being used by DOE 

5. Error Codes – List of Error Codes for Tab 6 – Class Teacher Error 

6. Class Teacher Error  -  List of Classes and assigned teachers with following types of 

errors: 

[01] Missing PHRST ID - Teachers will not show up in PHRST data file at DOE until 
the Monday after they have received their first paycheck.   
 
[02] PHRST ID not in DEEDS - Teachers must request a Deeds account and have 
received a login and password to be in DEEDS.  
 
[03] Missing ESEA Core Subject Code or invalid ESEA Core Subject Code for Grade 
Level- Need to add ESEA Core Subject Code or change to ESEA Core Subject Code 
that matches grade level on Master Schedule DOE Course Information Screen. 
 
[04] Missing Course Level – Need Course Level on Master Schedule DOE Course 
Information Screen. 
 
[05] Missing Specialty - Need Specialty on Master Schedule DOE Course Information 
Screen. 
 
[06] Staff Role not defined for secondary teacher – Secondary and Team Teachers 
must be designated as Consultative or Teaches Content.  This field is on Master 
Schedule DOE Course Information Screen for Secondary and DOE HQT Elementary 
Team Teacher screen for Elementary. 
 
[07] Employee_ID matched to another teacher (Please verify Employee_ID)  
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[08] Staff Service Status not defined for secondary teacher – Need to designate 
Secondary and Team Teachers as Part-time or Full-Time. This field is on Master 
Schedule DOE Course Information Screen for Secondary and DOE HQT Elementary 
Team Teacher screen for Elementary. 

 
7. Teacher Error - List of Teachers with Missing PHRST ID or PHRST ID is not in 

Deeds.    Missing PHRST ID:  Teachers will not show up in PHRST data file at DOE 

until the Monday after they have received their PHRST paycheck.  PHRST ID is not 

in Deeds:  Teachers must request a Deeds account and have received a login and 

password to be in DEEDS.  Non-district teachers will not have a PHRST ID and 

should be designated in eSchoolPLUS as a Non-district teacher as indicated in the 

Instructions for Classes Taught by HQT Reporting in eSchoolPLUS. 

8. Course Catalog Error – List of classes missing one or more of the following in the 

Course Catalog:  Core Subject, Course Level or Specialty Required.  If you have 

already filled in all the data and copied it to the Master Schedule using the 

download/upload process, any additional changes may need to be made in both 

course catalog and the master schedule. 

9. Eligible Classes – List of all HQT eligible classes and the HQT status.  If there is 

more than one teacher attached to that class, the one with the highest HQT rating will 

be shown.  If both teachers have the same rating, then the first teacher found will be 

shown. 

10. Eligible Classes by Type – List off Classes by Type.  If an elementary building offers 

Music, Art, Foreign Languages, Band, Chorus or any other type of special or pullout 

and they are not counted here, please follow the instructions in the appropriate 

section of the Instructions for Classes Taught by HQT Reporting in eSchoolPLUS. 

11. PHRST Positions No Schedule – This is a list of teachers in an eligible PHRST 

position with no schedule.  Teachers will not come off this list when you check them 

as inactive in eSchoolPLUS if they are still on PHRST payroll as a teacher.  If there 

are teachers listed that should not have a schedule, they can remain on the list.  For 

example, a teacher on medical leave or newly retired teacher may still be in PHRST 

but not have a schedule in Plus.   

12. Schedule Approval Status – Teachers at any school without a Y in the 

schedule_approved_indc column will not be able to take the survey.  Once your 

current year schedule is relatively stable, contact Adrian Peoples at DOE 

(adrian.peoples@doe.k12.de.us) and request that the schools/districts schedules be 

approved for HQT. 

mailto:adrian.peoples@doe.k12.de.us
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13. District HQT Summary - Number of Classes Eligible for HQT, number of Classes that 

are HQ and Percent of Classes that are HQ in the District 

14. Not DCAS-ALT 1 in DCAS-ALT 1-Only Class – Students in DCAS-ALT 1 only classes 

must have the accommodation for DCAS-ALT 1 on the IEP and the accommodation 

must be entered in the DCAS Accommodations module in the Identity Management 

System (IMS).  These students will then be counted as DCAS-ALT 1 for HQT 

purposes and their name will also be included in the DOE list for DCAS-ALT 1 

testing. 
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Appendix E:  HQT Kickers – Error Codes for Class Teacher Error 
in HQT Kickers Spreadsheet 
 

Code Description 

01 Missing PHRST ID 

02 PHRST ID not in DEEDS 

03 
Missing Core Subject Code or Invalid Core Subject Code 
for Grade Level 

04 Missing Course Level 

05 Missing Specialty 

06 Staff Role not defined 

07 Employee_ID matched to another teacher (Please verify 
Employee_ID) 

08 Staff Service status not defined for secondary teacher 

09 Non DCAS-Alt1 Students in DCAS-Alt1 Class 
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Appendix F:  HQT Core Subject Codes  
 

Code Description 

0000 Not A Core Subject 

1000 English 

1001 Middle English 

1031 Reading 

1032 Middle Reading 

1099 Language Arts 

1100 Middle Language Arts 

1149 Music 

1151 Art 

1201 Spanish 

1205 French 

1208 Italian 

1210 German 

1213 Russian 

1215 Latin 

1217 Greek 

1222 Chinese 

1223 Japanese 

1224 Arabic 

1225 American Sign Language 

1251 Polish 

1790 Middle Science 

1799 Science 

2012 Mathematics 

2013 Middle Mathematics 

2701 Geography 

2702 Middle Geography 

2730 Civics & Government 

2731 Middle Civics/Government 

2741 Economics 

2742 Middle Economics 

2770 Social Studies 

2771 Middle Social Studies 

2799 History 

2800 Middle History 

5012 Elementary Mathematics* 

5099 Elementary ELA* 

5770 Elementary Social Studies* 

5799 Elementary Science* 

*These elementary generalist codes will be rolled up to one class with a core subject code of 
5000 for each teacher and specialty. 


