Child and Adult Care Food Program
New Site/Provider Form

Date: ________________________________

Sponsor:  _____________________________    Contact Person: _________________________

Telephone Number: ____________________     Starting Date: __________________________
Site/Provider Name: __________________________________
Identify Type of Operation: (Family Day Care Home Provider, Center or At-Risk After School Site) _______________________________________________

Documents
· License
· Sponsor and Provider/Site Agreement
· Health Inspection or Exemption Letter


· Fire Inspection 

· 21st Century Club       School Based  Yes ___  No ___
If Yes - Name of School and District: _____________________________________
If No -  Must Include License
· Feeder Pattern Printout and Corresponding Eligibility Percentages
· Pre-Approval Site Inspection
· If Nonprofit Center Copy of 501 (c) 3 IRS Determination Letter

· Pre-Award Civil Rights Questionnaire (Center)


Instructions:
1. Contact David Bowman to set up new site or provider (fax only – 302.739.6397)
2. David will alert you via e-mail or telephone call when site is established

3. Once you receive notification you  may complete site/provider application and submit this document with all accompanying documentation (hard  copy or scanned)
4. David will review documentation and process new application if all documentation is submitted.
5. Allow 2 weeks for processing


Remember this process should not begin unless you are certain site or provider is ready to begin meal service.  

