Delaware Department of Education
Curriculum Development Workgroup

Regulation 502 Curriculum Alignment Process

Process Steps

The following Steps constitute the Department’s local curriculum review process under Administrative Regulation 502 (DE Admin. Code. Title 14 Education §502)

STEP 1
District submits to DDOE Curriculum Director
 the required alignment evidence and cover sheet supplied by DDOE noting the category or categories of evidence to be reviewed for the content area.  Alignment evidence for English Language Arts and Mathematics (K-12) must be submitted by August 10, 2007.

STEP 2
District curriculum alignment evidence packet is logged in by CD Workgroup Administrative Secretary and assigned to Level I content review team.  
STEP 3
Level I team (comprised of three curriculum specialists from within DDOE or external contractors, each of whom is fully conversant on the applicable academic standards and GLE’s and who are trained by DDOE on this review process and review procedures under this regulation) uses evidence scoring rubrics to review evidence packet, and determines preliminary alignment rating for the district, including any special student populations served with separate instructional programs.    Level I team identifies additional information potentially helpful in clarification of previously submitted alignment evidence, and notifies DDOE mathematics or English Language Arts coordinator to request additional information.  DDOE curriculum coordinator in appropriate content area will contact district to request additional information or clarification.  The district will have ten (10) working days from this contact to furnish requested information.  Upon receipt of this requested information, the Level I team will review the evidence, and complete the review process, forwarding the tentative alignment rating and evidence packet to the appropriate DDOE content coordinator.  

If the requested information is not submitted by the district within the ten working days, the Level I team will conclude its tentative alignment rating based on existing evidence, and forward its findings to the DDOE appropriate content coordinator.
STEP 4
The appropriate DDOE curriculum coordinator (in English Language Arts or Mathematics) will, along with other DDOE curriculum staff fully conversant with the specific content area standards but different from those personnel on the Level I review team, comprise a Level II curriculum alignment review, charged with full review of the district’s submitted alignment evidence, along with Level I review findings.  If necessary, the DDOE curriculum coordinator may contact the district for additional clarification before endorsing a tentative alignment determination at this time.  If additional information is requested from the district, the district is required to submit these clarifications within ten (10) working days from the date of the request.
STEP 5
At the conclusion of this Level II review, a report of alignment findings, along with the district evidence pack, is forwarded to the Director, Curriculum Development Workgroup for review and preparation of a memo with recommendations for the Secretary of Education.  Form 4 (District Curriculum Alignment Review Summary chart) will be completed by the Director.
STEP 6
The Secretary of Education reviews the recommendations and reviewer scoring notes, and issues a formal letter of alignment findings to the district Superintendent.  In the event that alignment is conditional, or undocumented, specific action steps and timeframes will be outlined in this communication.  The district will have a period of thirty (30) days to respond to the Secretary’s letter of findings.  

STEP 7
(If Required) District submits additional documentation of alignment efforts as specified in the letter from the Secretary of Education to the district Superintendent in Step 6.

STEP 8
(If Required) Additional documentation of alignment efforts is reviewed by the Director, Curriculum Development Workgroup and Level II review team.  A report of findings and recommendations, with revised Form 4 is forwarded to the Secretary of Education.

STEP 9
(If Required) The Secretary of Education reviews the recommendations and issues a revised letter of findings to the district Superintendent.
� Hardcopy documents should be delivered to Director, Curriculum Development Workgroup, Delaware Department of Education, State Location Code D370B.  Electronic copies of documents should be submitted on CD-ROM appropriately labeled to the same address.  Due to the expected electronic file size of these documents, no email attachments of these documents will be accepted.
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