 Title I Annual Calendar


	January

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Begin Success Planning Process for next school year (using previous year summative data and current year formative data, current enrollment and disciplinary records, etc.)
	Send notice of Desk Audit of LEA Peer Review Process for Title I schools new to Year 1 of school improvement 

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Send reminder to LEAs re: second invitation to participate in SES/Choice if reallocating 20% set-aside

	
	LEAs with schools new to CA2/R1 (Planning for Restructuring) make final revisions to LEA restructuring plan (Final revisions due Jan 31) 
	Notify SES providers of on-site monitoring schedule (Monitoring in February/March)

	
	LEAs with Title I schools new to School Improvement Year I submit Peer Review documentation  to SEA for desk audit (Due Jan 31)
	Prepare RFP for new SES providers (post Mar 2) and revise continuation applications for current vendors 

	
	Send intent to participate in Title I letters with request for poverty data to private schools 
	Make final modifications to Consolidated Application

	
	Conduct Meaningful Consultation meetings with private school officials 
	Make modifications to 1003(g) Grant

	
	Periodically site visit private school programs 
	Send notice of Desk Audit Title I Meetings Occurred 

	
	Periodically site visit SES providers
	Present Distinguished School Awards at schools and attend National Award ceremony at National Title I Conference

	
	Submit Desk Audit evidence of Annual Title I Meeting at all Title I schools
	Hold Equitable Services TA Session and School Improvement TA Session

	
	Attend School Improvement TA Sessions (if applicable)
	Distribute January Newsletter

	
	Collect signed Time & Effort records for split-funded staff
	Distribute interim desk audit status report to LEAs

	
	Collect Semi-Annual Certifications for 100% federally funded staff (Does not necessarily have to occur in January as LEA determines 6 month timeframes )
	Prepare federal reports on Title I Targeted Assistance Schools Staff Funding (N065), Title I, Part A Participation and TAS Services (N036, N037, N134) through EDEN (Due Feb 17)


	Calendar Color Key

	Success Planning

	Private School Participation

	SES/Choice

	Consolidated Application/School Improvement Grant

	Title I General Requirements

	Title I Fiscal Requirements


	February

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue working on LEA Success Plan for next school year
	Review final revisions to LEA restructuring plans and send reminder to LEAs to update Success Plans with plans to support schools implementing restructuring plans by Feb 29

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Review Peer Review documentation collected through January desk audit

	
	LEAs with schools new to CA2/R1 (Planning for Restructuring) update Success Plan Goal 4 Objective 8 to reflect plan to support schools implementing restructuring plan next year (Due Feb 29)
	Prepare RFP for SES providers (post Mar 2) and revise continuation applications for current vendors

	
	Collect intent to participate letters and poverty data from private schools 
	On-site monitor SES vendors 

	
	Conduct Meaningful Consultation meetings with private school officials 
	Finalize modifications to 1003(g) SIG Grant

	
	Periodically site visit private school programs 
	Open Consolidated Application 

	
	Periodically site visit SES providers
	Provide TA on 1003(g) SIG Grant

	
	Collect signed Time & Effort records for split-funded staff
	Present Distinguished School Awards

	
	Submit second submission of comparability calculations by February 28 (if required)
	Prepare March newsletter 

	
	
	Submit federal reports on Title I Targeted Assistance Schools Staff Funding (N065), Title I, Part A Participation and TAS Services (N036, N037, N134) through EDEN (Due Feb 17)

	
	
	Prepare federal report on Title I School Eligibility Status (using census poverty data) (N129) through EDEN (Due Mar 31)

	
	
	Prepare federal report on Persistently Low Achieving Schools (based on Tier 1 and Tier 2 status)(N130) through EDEN (Due Mar 31)

	
	
	Collect and review second submissions of Comparability (if applicable)

	
	
	Remind LEAs to submit Consolidated Application Final Report (due  Mar 31)


	March

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue working on LEA Success Plan for next school year
	Review LEA plans for supporting schools implementing restructuring next year and present option and plan to State Board of Education to seek feedback

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Post SES RFP on website (Mar 2) and email continuing applications to current vendors

	
	Hold meaningful consultation meetings with private schools interested in participating in Title I  
	On-site monitor SES vendors

	
	Design RFP for private school program(s) (if applicable)
	Provide technical assistance on Consolidated Application (Helpdesk, Webinars and In-person training)

	
	Periodically site visit private school programs 
	Open 1003(g) SIG Grant

	
	Periodically site visit SES providers
	Distribute March Newsletter

	
	Prepare 1003(g) SIG Grant (if eligible) (Due date TBD)
	Submit federal report on Title I School Eligibility Status (using census poverty data) (N129) through EDEN (Due Mar 31)

	
	Begin preparing Consolidated Application 
	Submit federal report on Persistently Low Achieving Schools (based on Tier 1 and Tier 2 status)(N130) through EDEN (Due Mar 31)

	
	LEAs with Targeted Assistance Schools ensure participating students  are tagged in eSchoolPlus by March 31
	Review second round submissions of comparability (if applicable)

	
	Collect signed Time & Effort records for split-funded staff
	

	
	Begin developing preliminary federal budgets
	

	
	Submit Consolidated Application Final Report (Due Mar 31)
	


	April 

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue working on LEA Success Plan for next school year
	Present final revisions to restructuring plans to State Board (if necessary). Provide official approval by April 30

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Remind LEAs to verify SES and Choice participation data in eSchoolPlus

	
	Hold meaningful consultation meetings with private schools interested in participating in Title I
	Review 1003(g)SIG Grants

	
	Open Private School Program RFP for bids
	Technical Assistance on Consolidated Application (Helpdesk, Webinars and in-person training)

	
	Periodically site visit private school programs 
	Hold Regional Title I Technical Assistance Sessions

	
	Periodically site visit SES providers
	Prepare May newsletter 

	
	Ensure SES and Choice participation data up to date in eSchoolPlus (before May 30)
	Send Paraeducator report to LEAs for review 

	
	Continue preparing Consolidated Application 
	Run snapshot data from eSchoolPlus on Targeted Assistance participation and verify with LEAs

	
	Attend Regional Title I Technical Assistance Session (recommended)
	Review Consolidated Application Final Reports (due from LEAs March 31)

	
	Finalize preliminary budgets for schools and HR to allow staffing decisions to occur
	

	
	Collect signed Time & Effort records for split-funded staff
	


	May

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue working on Success Plan for next school year
	Review LEA Project Management Plans for supporting schools planning for restructuring

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Present restructuring plans to State Board of Education. Obtain Secretary approval and provide feedback to LEA.

	
	Hold meaningful consultation meetings with private schools interested in participating in Title I 
	Review SES Provider RFP responses

	
	Review private school program vendor bids (by committee , if applicable) 
	Provide technical assistance on Consolidated Application (Helpdesk, Webinars and in-person training)

	
	Collect Private School Intent to Participate forms (Due June 30)
	Distribute May Newsletter

	
	Periodically site visit private school programs 
	Take annual data snapshot of students participating in SES and Choice (May 30)

	
	Periodically site visit SES providers 
	Notify LEAs with withheld funds as a result of non-HQ paras that funds will not be released

	
	Ensure SES and Choice participation data up to date in eSchoolPlus (before May 30)
	

	
	Continue preparing Consolidated Application
	

	
	Ensure students receiving Title I services up to date in eSchoolPlus (before June 1)
	

	
	Collect signed Time & Effort records for split-funded staff
	


	June

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Finalize LEA Success Plan and consolidated application submission for next school year 
	Desk audit Private School Intent to Participate Forms 

	Continue reviewing current year Success Plan 
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Send SES/Choice participation data to LEAs for verification/revisions and reminder to post participation data on websites

	
	Submit copies of Private school intent to participate forms for desk audit (if applicable)
	Notify new SES vendors of their inclusion to the State Approved Supplemental Education Service Provider List. (mid Jun)

	
	Negotiate vendor contracts for private school programs and present to school boards for acceptance (if applicable)
	Provide technical assistance on Consolidated Application (Helpdesk)

	
	Periodically site visit private school programs 
	Make modifications to 1003(a) School Improvement Grant 

	
	Continue preparing Consolidated Application 
	Prepare July newsletter

	
	Periodically site visit SES providers 
	Take annual snapshot of students served by Title I, Part A (June 1)

	
	Verify SES/Choice participation data send by DDOE (if applicable by June 15)
	Send Paraeducator report to LEAs for review

	
	Collect signed Time & Effort records for split-funded staff
	

	
	Conduct preliminary comparability calculations for next school year
	


	July

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Preliminary AYP ratings released 

	Continue reviewing current year Success Plan 
	Negotiate vendor contracts for private school programs and present to school boards for acceptance. Finalize if possible (if applicable)
	Review Private school intent to participate documentation from desk audit

	Revise/update parent involvement policies and parent/school compacts and distribute to parents (July, August and/or September)
	Prepare and submit draft Choice/SES letters based on preliminary AYP ratings to SEA for desk audit 
	Desk audit draft Choice/SES letters based on preliminary AYP ratings 

	
	Make preparations for SES provider fairs (optional)
	Update Choice/SES website with new SES provider list 

	
	Collect final reports from SES vendors
	Remind LEAs to collect final reports from SES vendors

	
	1st Submission date of Consolidated Application (LEAs choose Jul or Aug submission date)
	Make modifications to 1003(a) School Improvement Grant

	
	Revise consolidated application within 30 days of SEA feedback (If LEA applies in Jul)
	Provide technical Assistance on Consolidated Application (Helpdesk)

	
	Revise/update LEA parent involvement policy and distribute to parents (July, August, and/or September)
	Program managers review and provide comments in consolidated applications within 10 days of submission

	
	Attend New Title I Coordinator Training (if applicable) 
	Hold New Title I Coordinator Training 

	
	Submit Title I Distribution Spreadsheet including finalizing Title I status of schools
	Distribute July Newsletter 

	
	Collect signed Time & Effort records for split-funded staff
	Distribute written complaint procedure to LEAs for distribution in August

	
	Collect Semi-Annual Certifications for 100% federally funded staff (Does not necessarily have to occur in July as LEA determines 6 month timeframes )
	Distribute Principal Attestation template and guidance to LEAs 

	
	
	Provide final desk audit compliance report from previous school year to LEAs

	
	
	Update Title I school list on web

	
	
	Remind LEAs of Consolidated Application Annual Report (due Aug 15)

	
	
	Provide Title I allocations to LEAs early Jul)


	August

	Schools
	LEA
	SEA

	Begin implementing Success Plan for new school year. If under improvement, begin revising Success Plan (Due date determined by LEA, but no later than SEA due date of Nov 4)
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Final AYP Rating and report cards released

	Continue reviewing current year Success Plan 
	Establish or review current year success planning team membership 
	Update Choice/SES website with prior year SES provider report cards, each LEA’s 20% SES/Choice set-aside and  maximum per pupil allocation for current school year (first week of Aug)

	Establish or review current school success planning team membership
	Prepare Corrective Action Plan (Due Oct 10) or Restructuring Plan (Due Nov 28) and send to SEA for approval 
	Program managers review and provide comments in consolidated application submissions (within 10 days of submission)

	Invite parents to Title I Informational meeting
	Finalize contract for private school programs and share finalized contract with private schools
	Finalize 1003(a) School Improvement Grant

	Revise/update parent involvement policies and parent/school compacts and distribute to parents (Jul, Aug or Sept)  
	Post SES/Choice Information on website including #eligible and # participated in Choice and SES since 2007-2008, current ESEA Choice schools available, SES vendors available to students including description of where services are offered)
	Nomination review process for Distinguished Title I schools begins

	Prepare and distribute non-highly qualified teacher notifications (Aug or Sept. if applicable)
	Hold SES provider fairs (optional and into early Sept if necessary)
	Certify Blue Ribbon Schools

	Prepare and submit principal attestation forms to LEA
	2nd submission date for Consolidated Application (LEA chooses Jul or Aug submission date)
	Hold New Title I Coordinator Training and Training for Schools and LEAs Under Improvement

	Schools identified for restructuring must send notice to parents and teachers and invite them to participate in the development of the restructuring plan. 
	Revise consolidated application within 30 days of SEA feedback
	Prepare September newsletter 

	
	Attend New Title I Coordinator Training (if applicable) and/or Training for Schools and LEAs Under Improvement (if applicable)
	Review Consolidated Application Annual Reports and notify LEAs of Sep 30 deadline to encumber 85% of current year grant funds

	
	Distribute SEA written complaint procedure
	

	
	Revise/update LEA parent involvement policy and distribute to parents (July, August and/or September)
	

	
	Prepare and distribute parent/guardian notification materials regarding accountability status, Choice and SES (if applicable) (Distribute 14 days prior to beginning of school year)
	

	
	Prepare and distribute parent right to know teacher and paraprofessional qualifications notifications
	

	
	Collect signed Time and Effort records for split-funded staff
	

	
	Submit Consolidated Application Annual Report (Due Aug 15)
	


	September

	Schools
	LEA
	SEA

	Continue reviewing/revising Success Plan. (Plans for schools under improvement due to SEA Nov. 4 with 1003(a) School Improvement Grant submission)
	Begin reviewing current year Success Plan
	Send letters to LEAs with schools new to Corrective Action or Planning for Restructuring with form and directions

	Prepare 1003(a) School Improvement Grant (submission due Nov. 4, if applicable)
	Prepare summative progress updates for previous year grant (Due Nov 1)
	Desk audit signed affirmation of consultation forms 

	Hold Title I Parent Meeting
	Prepare Corrective Action Plan for schools new to Corrective Action  (Due Oct 10) or Restructuring Plan for schools new to CS2/R1 (Planning for Restructuring (Due Nov. 28) and send to SEA for approval
	Internal desk audit required website posting (SES eligible and participating last year, Provider list and location of services current year)

	Prepare and submit principal attestations to LEA
	LEAs under improvement – Prepare to submit revisions to Success Plan to SEA (Due Dec 1)
	Remind LEAs to keep SES/Choice participation data updated in eSchoolPlus

	Prepare and distribute non-highly qualified teacher notifications (Aug or Sept, if applicable)
	Submit signed affirmation of consultation forms to SEA for desk audit 
	Open 1003(a) School Improvement Grant

	Revise/update parent involvement policies and parent/school compacts and distribute to parents(July, August and/or September)
	Begin implementation of private school program contracts
	Provide technical assistance on 1003(a) School Improvement Grant Applications (Helpdesk and Webinars)

	Schools failing to meet AYP after 1 full year of corrective action must send prompt notice to parents and teachers and provide opportunity to comment and participate in restructuring plan
	Periodically site visit private school programs (as applicable)
	Nomination review progress for Distinguished Title I schools continues and USDOE intent to participate survey completed 

	
	Periodically site visit SES providers (as applicable)
	Distribute September Newsletter 

	
	Negotiate contracts with SES providers parents have selected.
	Notify parents of students in LEAs under improvement of status

	
	Revise consolidated application within 30 days of SEA feedback (If LEA applies in Aug)
	Hold training for LEAs and schools under improvement

	
	Support schools in development of School Improvement Grants (Due Nov. 4, if applicable)
	Prepare and submit SES Waiver report to USDOE (Due Sep 30)

	
	Collect principal attestation forms from schools
	Send reminder on comparability calculations (Due Nov 30)

	
	Prepare plans for non-HQT teachers
	Send letters to LEAs with non-HQ paras confirming withheld funds

	
	Collect signed Time and Effort records for split-funded staff
	Review Consolidated Application Annual Reports and notify LEAs of Sep 30 deadline to encumber 85% of current year grant funds

	
	Encumber 85% of current year grant funds by September 30 or request waiver (1x every 3 years max)
	


	October

	Schools
	LEA
	SEA

	Continue reviewing/revising Success Plan. (Plans for schools under improvement due to SEA Nov. 4  with 1003(a) School Improvement Grant submission )
	Continue reviewing current year Success Plan
	Review Corrective Action Plans and provide feedback or approval to LEA

	Prepare summative program update for previous grant year (Due Nov 1)
	Prepare summative progress updates for previous year grant (Due Nov 1)
	Internal desk audit Private School Questionnaire (completed by private schools)

	Prepare 1003(a) School Improvement Grant (submission due Nov. 4, if applicable)
	Prepare teams to Peer Review School Success Plans for Title I schools under improvement Year I (review must occur no later than Jan 13)
	Provide technical assistance on 1003(a) School Improvement Grant Application (Helpdesk and Webinars)

	
	Prepare Corrective Action Plan for schools new to Corrective Action  (Due Oct 10) or Restructuring Plan for schools new to CS2/R1 (Planning for Restructuring (Due Nov. 28) and send to SEA for approval
	On-site monitor LEAs (based on 3 year monitoring cycle)

	
	LEAs under improvement – Prepare to submit revisions to Success Plan to SEA (Due Dec 1)  
	Prepare November newsletter 

	
	Periodically site visit private school programs 
	Notify LEA of schools receiving Distinguished Title I school awards

	
	Periodically site visit SES providers 
	Prepare ED Flex report for USDOE (Due Nov 1)

	
	Finalize contracts and individual learning plans with SES providers parents have selected and begin implementing services
	Prepare distribution list for LEA Improvement letters

	
	Support schools in development of School Improvement Grants (Due Nov. 4, if applicable)
	

	
	Participate in on-site monitoring (If applicable, based on 3 Year Cycle) 
	

	
	Collect signed Time & Effort records for split-funded staff
	


	November

	Schools
	LEA
	SEA

	Continue reviewing school Success Plan 
	Continue reviewing current year Success Plan
	Review Corrective Action or Restructuring options and provide feedback to LEA

	
	Submit Summative Progress Update to SEA (Due Nov 1)
	Make modifications to Consolidated Application

	
	LEAs under improvement – Prepare to submit revisions to Success Plan to SEA (Due Dec 1)
	Review 1003(a) School Improvement Grant Submissions 

	
	Peer Review School Success Plans for Title I schools under improvement Year I (review must occur no later than Jan 13)
	On-site monitor LEAs (based on 3 year monitoring cycle)

	
	Provide guidance to schools on developing/reviewing school Success Plans for next school year (timeline determined by LEA)
	Distribute November Newsletter 

	
	Periodically site visit private school programs 
	Submit Ed Flex Report to USDOE (Due Nov 1)

	
	Periodically site visit SES providers 
	Desk audit comparability calculations

	
	Upload Free and Reduced lunch meal status data (no later than Nov 15)
	

	
	Collect signed Time & Effort records for split-funded staff
	

	
	Submit Comparability calculations to SEA for desk audit (Due Nov 30, if applicable)
	


	December

	Schools
	LEA
	SEA

	Continue working on school Success Plan for next school year (adhere to timeline provided by LEA)
	Continue reviewing current year Success Plan and complete Progress Updates (Required for LEAs under improvement 3x/year, recommended for all others)
	Review Corrective Action or Restructuring options and provide feedback to LEA

	Continue reviewing current year Success Plan 
	LEAs under improvement –Submit revisions to Success Plan to SEA (Due Dec 1)
	Review LEA Success Plan revisions for LEAs Under Improvement

	
	Peer Review School Success Plans for Title I schools under improvement Year 1 (review must occur no later than Jan 13)
	Send list of private schools to LEAs for verification

	
	Periodically site visit private school programs 
	Send template to LEAs for private school Title I intent to participate

	
	Periodically site visit SES providers 
	Prepare on-site monitoring schedule for SES vendors

	
	Send second notification to eligible parents re: SES if considering reallocating funds 
	Make modifications to Consolidated Application

	
	Collect signed Time & Effort records for split-funded staff.
	Review Success Plan and 1003(a) School Improvement Grant Submissions

	
	
	Internal desk audit plans for non-HQT teachers in DEEDS

	
	
	Post Distinguished Title I Schools profiles and pictures on website

	
	
	Prepare January newsletter 

	
	
	Submit federal report on Choice/SES participation (N010, N128, N131) through EDEN (Due Dec. 16)

	
	
	Review comparability calculations and provide feedback
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