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School districts in the State of Delaware are required to submit data to the Delaware Department of Education for each Choice and Supplemental Service student enrolled.  The Delaware Department of Education collects Choice and Supplemental Service student enrollment information through the eSchoolPlus Pupil Accounting System.

This manual has been prepared as a resource for district and/or school personnel entering Choice and/or Supplemental Service data through eSchoolPlus.  

Questions regarding State choice students should be directed to:

Susan Keene Haberstroh

Education Associate

Finance & Administrative Services Branch

Department of Education

401 Federal Street

Suite 2

Dover, DE 19901

Phone: 302.735.4035

Email: shaberstroh@doe.k12.de.us
Questions regarding Title 1 School(s) Under Improvement (NCLB) choice students should be directed to:

Malik Stewart

Education Associate, School Improvement

School Improvement 

Department of Education

401 Federal Street

Suite 2

Dover, DE 19901

Phone: 302.735.4260

 Email:
mstewart@doe.k12.state.de.us
Questions regarding Unsafe School (NCLB) or Victim of a Violent Felony (NCLB) choice students should be directed to:

Robin Case

Director, Career & Technical Education & School Climate

Department of Education

35 Commerce Way

Dover, DE 19904

Phone: 302. 857.3320

rcase@doe.k12.state.de.us
Questions regarding programs for Supplemental Services should be directed to: 

Theresa Vendrzyk Kough

Education Associate, School Improvement

Department of Education

401 Federal Street

Suite 2

Dover, DE 19901

Phone: 302.735.4260

tkough@doe.k12.de.us
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Part I:

Entering School

Choice Data

I.  Logging on to eSchoolPlus

Step 1:  Registration for eSchoolPlus

Before logging on to eSchoolPlus for the first time, you will need to register for an eSchoolPlus User Name and Password.  

An account for eSchoolPlus can be established by contacting your district computer coordinator/IT personnel

Step 2:  Navigate to the eSchoolPlus web site

You may navigate to the eSchoolPlus web site through the Delaware Department of Education Intranet:

1. Open your Internet browser (usually Internet Explorer or Netscape), 

2. On the address line enter http://intranet.doe.k12.de.us/pas/paslinks.htm (then select your district and select “yes” to the security alert box that will appear) OR https://eschoolplus.doe.k12.de.us 

3. Enter your sign on ID and password and click “OK”.
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II. Navigating to the School Choice/Supplemental Services student data entry page
Step 1:  Choosing a Feature

Once you have logged in to eSchoolPlus, you should see the following selection bar on the screen:


[image: image3.png]<< Hde.
Studert Center
Regstration Center
Scheduing Center
Aitendance Center
Mark Reporting Center
Discplne Center

Test Score Center
Utities
Adrinistration

DOE Links

~ Customize Colors

~ et Environment





Click on, “Student Center”.

Step 2:  Search for a Choice Student
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Click on, “Search”.
Step 1:  Locating an enrolled student in eSchoolPlus
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You may locate an enrolled student in eSchoolPlus several ways.  The most common ways of searching the eSchoolPlus student enrollment database are:

Enter the student’s State Tracking ID in the “ID” field, and then click on the “Search” button.

 OR

Enter the student’s last name and/or first name in the respective fields, and then click on the “Search” button.
Please note: if you are uncertain about the spelling of a student’s name you can perform an advanced search, you may enter two or three letters of the name and use the drop-down arrows to change the search parameters (starts with or contains).

III. Entering Choice student data

Once you have selected a student for Choice data entry, click on the folder, “Demographic” and select “DOE School Choice/Supplemental Services.”
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There are five choice items on eSchoolPlus that must be filled out. 

· Choice Student

· Choice Type

· Choice Option

· Resident District

· Resident School

Step 1:  Check the “Choice Student” box.
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Step 2:  Entering Choice Type

Select the “Choice Type”.  Click on the down arrow and select the appropriate category.
Choose “Across Districts” if the student moved from one district to another.  Choose “Within the District” if the student moved from one school to another within the same district.
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Step 3:  Entering Choice Status – Not Required

Select the “Choice Status”.  Click on the down arrow and select the appropriate category.

Choose “Enroll” if the student is enrolled in school.  Choose “Withdrawn” if the student has withdrawn from school.  This is not a required field.

.
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Step 4:  Entering Choice Option

Select the “Choice Option”.  Click on the down arrow and select the appropriate category.

For example, choose “State” if the student is a “State” choice student or choose “Title 1 School Under Improvement (NCLB)” if the student is a Title 1 choice student.  
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Step 5:  Entering Resident District.

Select the “Resident District”.  Click on the down arrow and select the appropriate district.

Choose the district in which the student would be enrolled if he/she did not use the choice option.
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Step 6:  Entering Resident School

Select the “Resident School”.  Click on the down arrow and select the appropriate school.

Choose the school in which the student would be enrolled if he/she did not use the choice option.
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Step 7:  Saving the Data

Once the Choice data are entered, check over the information carefully.  Once you have determined that it is correct then click the “Save” button.
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Part II:

Entering 

Supplemental

Service Data 

I.  Logging on to eSchoolPlus, see page 2.
II. Navigating to the School Choice/Supplemental Services student data entry pages, see page 3.
III. Entering Supplemental Service data

Once you have selected a student for Supplemental Service data entry, click on the folder, “Demographic” and select “DOE School Choice/Supplemental Services.”
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If a student is receiving supplemental services then both fields must be filled out. 

· Receiving Supplemental Services

· Supplemental Service Provider
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Step 1:  Check the “Receiving Supplemental Serv?” box.
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Step 2:  Entering Supplemental Service Provider

Select the “Supplemental Service Provider”.  Click on the down arrow and select the appropriate provider.

Choose the supplemental service provider who is providing services to the student.
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Step 3:  Saving the Data

Once the Supplemental Service data are entered, check over the information carefully.  Once you have determined that it is correct then click the “Save” button.
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