Delaware 21st Century Community Learning Centers 
Budget/Program Amendment Request
Funds from FY:
Lead Agency: 

Cohort #: 
Subgrant Number (from NOTOG): 
Partner(s): 
Person completing this form: 

Email Address: 

Phone:

1) Request for (please check one): 
___
Program Amendment;
 
___
Budget Amendment;

___
Both

2) Amendment Number:

 Date of Request: 

3) Write the page number(s) in the original 21st CCLC subgrant where language proposed for change is located:
4) Write the language as it exists now in the most recently approved application or approved amendment: 
5) Write the proposed amended language that reflects  the requested changes (deletion/ addition/ modification(s) to original language):
6) Why is this change necessary? How will this change benefit the program?
7) How is this amendment consistent with the implementation of the goals and objectives of the subgrant work plan? Describe any changes that will occur in the work plan.
8) List who was involved in this program and/or budget amendment conversation and request. At least one partner representative from the school AND one partner representative from the community based organization are required.
9) (for Budget Amendments only) In detail, describe the costs linked with the proposed modification. Provide an estimation of the proposed budget change(s). Include funding categories that will be changed. Tell the new total funding amount of these categories.
Note: If actual expenditures within any reporting category exceed the higher of 15% or $5,000 of the budgeted amount, the subgrantee should briefly explain why. A similar explanation is required if expenditures of $5,000 or more are made within a reporting category for which no expenditures were budgeted.
Amendments will be accepted and reviewed during the following periods:

	Submission Date Periods
	Review Date Periods

	August 1 – August 15
	August 15 – August 22

	December 1- December 15
	December 15 – December 22

	June 1 – June 15
	June 15 – June 22


Submit your amendment via e-mail for approval to:
John H. Hulse
21st CCLC State Coordinator

Delaware Department of Education

Phone: (302) 857-3320
Fax: (302)739-1780
jhulse@doe.k12.de.us
