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Memorandum

	TO:


	District and Charter School CTE Coordinators

Middle and High School Principals

CTE Teachers

	THROUGH:


	Amelia E. Hodges, Ed.D.

Director, Career & Technical Education and School Climate

	FROM:
	Career & Technical Education personnel

	DATE:
	September 11, 2008

	SUBJECT:
	Regulation 502 fulfillment for CTE content areas


State of Delaware Administrative Code, Title 14, Regulation 502 (Alignment of Local School District Curricula to the State Content Standards), requires school districts to submit evidence of local curriculum alignment to state content standards.

Recommended amendments to Regulation 502 have been approved by the State Board of Education.  For Career and Technical Education (CTE) content areas (AgriScience, Business Finance and Marketing Education, Technology Education, Skilled and Technical Sciences, and the Family and Consumer Sciences) alignment evidence will be achieved through a new category of evidence: 
Category 6 is curriculum alignment evidence specific to Career and Technical Education content areas.  Evidence for AgriScience; Business, Finance and Marketing Education; Family and Consumer Sciences; Skilled and Technical Sciences; and Technology Education shall be submitted as required through Title 14, Section 525 for Career and Technical Education.

Evidence of compliance with regulations 502 and 525 must be provided to the Delaware Department of Education no later than March 31, 2009 as per the following:
Documentation for each High School CTE pathway course must include:  
· Detailed course description 
· Course objectives, including student organization alignment 
· Course outline (including knowledge and skills identified through the Delaware Recommended Curriculum project for each CTE content area) 
· Data-driven rationale for the pathway/course; including labor market projections 
Documentation for each Middle School CTE course must include:

· Detailed course description 
· Course objectives, including student organization alignment
· Course outline (including knowledge and skills identified through the Delaware Recommended Curriculum project for each CTE content area) 
· Evidence of a clear articulation to an existing CTE high school pathway
Draft submission documents are attached.  While there may be some minor changes to these documents, we do not expect any substantiative changes.   We hope to have the final versions posted on our website by November 1, 2008.  I will notify you once the finalized forms are posted.

In addition, the department arranged for technical assistance sessions in each CTE area (see attachment).  During technical assistance sessions CTE Education Associates led CTE teachers in collaborative curriculum development for each pathway, which may then be used to fulfill curriculum alignment evidence requirements.   If your staff were unable to participate in these sessions, please contact the CTE Education Associate for the appropriate content area to schedule additional sessions.
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Regulation 502/525 Technical Assistance Sessions
	Career Cluster
	Dates
	Times
	Location
	Education Associate

	AgriScience
	June 16-20, 2008
	8:30 am – 3:30 pm
	Caesar Rodney AgriScience Classrooms
	Karen Hutchison

khutchison@doe.k12.de.us

	Business, Finance & Marketing
	July 28-30, 2008
	8:30 am – 3:30 pm
	POLYTECH High School
	Lisa Stoner-Torbert

lstoner@doe.k12.de.us.us

	Family & Consumer Sciences
	June 25-26, 2008
	8:30 am – 3:00 pm
	Caesar Rodney High School
	Rita Hovermale

rhovermale@doe.k12.de.us

	Skilled & Technical Sciences
	Individualized Technical Assistance, scheduled upon request
	Dale Derrickson

dderrickson@doe.k12.de.us

	Technology Education
	March 3, 2008

May 19, 2008

July 25, 2008

October 10, 2008
	8:00 am – 4:30 pm
8:00 am – 4:30 pm

8:00 am – 4:30 pm

8:00 am – 4:30 pm
	Dover Downs Ctr.

Duncan Center

Collette Ctr. B

TBA – DTEA
	Sharon Rookard

srookard@doe.k12.de.us


Additional and/or Individual Pathway sessions will be scheduled upon request.
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Course Approval 

Course Submission Instructions 
Course Title – The local course title must be the same as the state approved course title.

Big Idea – What is the focus of your teaching and assessment?  This is the important and lasting ideas that everything else in the class is connected to.  

Enduring Understandings – What is it, based on your big idea, that you want your students to remember in 40 years?

Essential Questions – List the questions you will use to help students uncover the content.  These questions should be thought provoking and produce multiple answers.

Standards Statement – Summarize the content and performance standards you will cover as part of this course. 

Course Description – Briefly describe what students will learn in this course.  Include how this course fits into a career pathway and any special details about the class.  This could be used in your course selection handbook.

Course Goals – A broad statement of what you want students to know and be able to do by the end of the course.  What will be the outcome of this course?
Course Objective – Describe the specific, measurable steps that must be perfected in order to reach the course goals.  Share the actions you will be taking in order to reach the course goals.  

Course Outline – Outline the units of study included in this course.  The outline should be in order and include topics of study.  Link each topic to the standard it embraces. 

Career and Technical Student Organization Involvement and Activities- Describe how your CTSO will advance your curriculum and what activities you will be involved with at the local, state, and/or national level.  Remember your CTSO is a co-curricular function of your class. 

Resources – List the major resources (references, materials, field trips, speakers, etc) that you plan to use with this course.  

Technology Utilization – Describe how technology will be integrated into your lesson design as well as student usage.   

End of Course Assessment Method(s) – Describe the methods you will utilize to assess student knowledge and skills at the end of this course.    
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