Cooperative Education Compliance Information
In an effort to help districts and schools provide the best possible cooperative educational experience for their students and to assist cooperative education coordinators in their desire to stay in compliance the following guide has been developed.  This guide was developed by the Education Associates at the DOE with the assistance of the State Auditors.  This is only intended as a guide and does not replace regulations.  The purpose of the guide is to provide cooperative education coordinators a quick reference of what is required by the auditors and will be reviewed by the Career and Technical Education Associates when audits are conducted and visits made to schools to assure compliance with regulations.
The auditors will require the following information:

· Names of all students enrolled in the Cooperative Education Program currently being operated. 

· Documentation that shows evidence of the following:

· Quarterly visits to the student’s place of employment by the Career-Technical Teacher-Coordinator
· The student possesses the minimum occupational competencies specified by the Teacher-Coordinator before being placed in cooperative employment (as verified by pathway courses completed).

· The student must be enrolled in a high school or a career-technical school.

· The student must be actively enrolled in or have completed an approved career-technical education pathway.

· The school must have a training agreement on file and signed by a parent or guardian, the employer, the student and the teacher.

· For IDEA students, IEP signed by the Career-Technical Teacher Coordinator.

The DOE Career-Technical Education Associates request the following information/documentation be on file for review (see attached sample training agreement):

· Student’s Career and Technical Career Pathway

· List of pathway courses completed 
· Job description and relationship to Career Pathway.

· Training goals and activities to be completed by student during the cooperative employment.

· Evidence of student evaluation criteria.

· Evidence of quarterly one-on-one meetings with students, away from the coop workplace, where enquiries are made regarding discrimination against the student at the workplace.

· Records of students (by gender, race/ethnicity, LEP status and disability status) who drop out of a Coop placement, together with reasons given for dropping out.

