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General CTE Terms

What is “Career and Technical Education” (CTE)?   Career and Technical Education (CTE) prepares students for employment and/or post-secondary education in current or emerging professions.  CTE provides students with competency-based and applied learning opportunities that build academic knowledge, higher-order reasoning skills, problem-solving skills, work attitudes, general employability skills, technical skills, occupation-specific skills, and knowledge of all aspects of an industry.

What is a “Career Cluster”?  The Career Clusters initiative began in 1996 in the United States as the Building Linkages Initiative and was a collaborative effort between the U.S. Department of Education, the Office of Vocational and Adult Education (OVAE), the National School-to-Work Office (NSTWO) and the National Skill Standards Board (NSSB). The purpose of the Initiative was to establish linkages among state educational agencies, secondary and postsecondary educational institutions, employers, industry groups, other stakeholders and federal agencies. The goal was to create curricular frameworks in broad career clusters, designed to prepare students to transition successfully from high school to postsecondary education and employment in a career area.
What is a “Career Pathway”?   A career pathway is a pre-planned, sequential, and approved program of study.  Career pathways should provide students effective technical and academic preparation for entry into high-skill, high-wage, high-demand occupations while preparing for postsecondary learning.

What are “Career and Technical Student Organizations” (CTSOs)?   The term 'Career and Technical Student Organization" (CTSO) means an organization that engages students in career and technical education activities as an integral part of their CTE instructional program.  CTSOs vary by CTE content area.  Delaware CTSOs include BPA (for business and finance pathways students), DECA (for marketing pathways students), FCCLA (for family and consumer sciences pathways students), FFA (for agriscience pathways students), SKILLS USA (for skill and technical sciences pathways students), TSA (for technology education pathways students), and DCA for JDG students.

What is a “Cooperative Education Program”?   Cooperative Education Programs provide senior Career Technical Education Program students with coordinated on-the-job training not ordinarily available in the classroom. During the student's senior year, or under unique circumstances as approved by the Department of Education, employers may provide this on the job training in occupations directly related to the Career Technical Education Program in which the student has completed.

What are “Diversified Occupations Programs”?  Diversified Occupations Programs provide students with coordinated on-the-job training not ordinarily available in the classroom. During the student's junior or senior year or under unique circumstances as approved by the Department of Education, employers provide this training.

The purpose of Diversified Occupations is to provide students an opportunity to receive job training not ordinarily available through any other state-approved career pathway.  As with other career pathways, DO students must have 3 credits to complete the pathway.  The junior and senior year should consist of actual on-the-job skill acquisition with the equivalent of at least one period of in-school instructional time per week.   The first credit in the pathway should be in an approved or related course. 

What is a “high skill, high wage, high demand occupation”?  The U.S. Department of Education leaves it up to the State's discretion to determine "high wage, high skill or high demand" occupations.  Delaware has not issued a State definition because districts and charter schools must obtain approval for all pathways offered.  Part of the approval process in Delaware is evidence that pathways meet current labor market demands or emerging occupations demands and provide a family-supporting wage.

What is an “integrated Career Pathway”?  An integrated career pathway is a three credit pathway that consists of courses from multiple CTE pathways or a blend of academic and CTE courses that are a planned and sequential program of study.

What is an “LEA”? Each public school district and charter school is also known as a Local Education Agency, or LEA.
What is a “program of study?  A program of study is a set of three (3) or more CTE courses that must:
· Incorporate secondary education and postsecondary elements; 

· Include academic and career and technical content in a coordinated, non-duplicative progression of courses; and 

· Lead to an industry-recognized credential or certificate at the postsecondary level, or an associate or bachelor's degree 

What is “Tech Prep”?  Tech Prep Delaware is a technical and academic post secondary preparation program that allows 10th, 11th, and 12th grade students to earn college credits while still in high school. By using real-life work situations to teach technical skills, Tech Prep combines hands-on technical training and academics in a step-by-step format.

Funding-related Terms 
What are “administrative costs”?  The term administration means activities necessary for the proper and efficient performance of the eligible agency or eligible recipient's duties under this Act, including the supervision of such activities.  Such term does not include curriculum development activities, personnel development, or research activities.
What does "supplement not supplant" mean?  Provisions in Perkins prohibit states and LEAs from using federal Perkins funds for CTE activities, including TechPrep, that were previously paid for through state, local, or other non-federal funding sources. 

Data-related Terms

What is a “CIP code”?  A CIP code (Classification of Instructional Program) is a coding schedule intended to facilitate the organization, collection, and reporting of program data.
What is a “FAUPL”?   Final Agreed Upon Performance Levels (FAUPLs) are state targets for federally required CTE measures.  State targets are negotiated between the State and Federal Departments of Education. 

What is a "special population"?   The term special populations means:

· individuals with disabilities 

· individuals from economically disadvantaged families, including foster children 

· individuals preparing for non-traditional fields 

· single parents, including single pregnant women 

· displaced homemakers 

· individuals with limited English proficiency 

What is a “displaced homemaker”?  Perkins legislation (PL 109-270 §3(10)) defines “displaced homemaker” as an individual who –

· has worked primarily without remuneration to care for a home and family and for that reason
· has diminished marketable skills;
· has been dependent on the income of another family member but is no longer supported by that income; or 

· is a parent whose youngest dependent child will become ineligible to receive assistance under part A of title IV of the Social Security Act (42 U.S.C. 601 et seq.) not later than 2 years after the date on which the parent applies for assistance under this title; and 

· is unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment. 

What is an “individual with limited English proficiency”?  Perkins legislation (PL 109-270 §3(16)) defines "individual with limited English proficiency" as a secondary school student, an adult, or an out-of-school youth, who has limited ability in speaking, reading, writing, or understanding the English language, and—

· whose native language is a language other than English; or

· who lives in a family or community environment in which a language other than English is the dominant language.  
What is an “individual with a disability”? The term "individual with a disability" means an individual with any disability (as defined in section 3 of the Americans with Disabilities Act of 1990 (42 U.S.C. 12102 §3(17)).
What is a “non-traditional field”?  Perkins legislation (PL 109-270 §3(20)) defines "nontraditional fields" as occupations or fields of work, including careers in computer science, technology, and other current and emerging high skill occupations, for which individuals from one gender comprise less than 25 percent of the individuals employed in each such occupation or field of work.  

What is a “Tech Prep Student”?  Perkins legislation (PL 109-270 §3(26)) defines "secondary education Tech Prep student" as a secondary education student who has enrolled in 2 courses in the secondary education component of a tech prep program. 

Program Implementation
CTE Courses and Pathways
What is the difference between a Career Pathway and a CTE Pathway?   Career pathway is a general term for all pathways meeting the Delaware graduation requirements.  A Delaware career pathway is defined as the three credits of planned and sequential courses designed to develop knowledge and skills in a particular career or academic area.  CTE Pathways are a subset of Career Pathways that are specific within Career & Technical Education programs and meet special requirements under federal Carl D. Perkins legislation and state Career & Technical Education legislation and regulations. CTE Pathways are defined within the structure of CTE content areas including:  AgriScience; Business, Finance and Marketing; Family and Consumer Sciences; Skilled and Technical Sciences; and Technology Education. 

How do we align CIP codes & pathway enrollment for 11th & 12th grade students transferring into our high schools from out-of-state or non-public schools?  Every effort should be made to enroll students in a pathway area related to courses the students may have already taken.  If that is not possible, a good faith effort will be made to enroll the student in 3 planned courses that would meet career pathway requirements for graduation.  Additional questions should be forwarded to DOE staff for input.

Is there a minimum number of CTE courses that need to be offered in the middle school?  Local school districts and charter schools, when consistent with the charter school's approved program, shall provide instructional programs in two or more vocational technical education areas in grades 7 and 8. (14 DE Admin Code, Section 503(7))
Cooperative Education
Is Cooperative Education a work placement or an educational placement?  Cooperative Education is both a work placement and an educational placement.  As a career and technical education work placement, an appropriate Cooperative Education placement should allow students to demonstrate their career pathway skills on the job.  Appropriate on-the-job placement should also be a capstone training experience that allows the student to practice career pathway skills in a real-world setting and possibly learn new skills.

What is the difference between Jobs for Delaware Graduates (JDG) and Cooperative Education?  Cooperative Education is a work experience that is the capstone event for seniors who have completed a minimum 3 credits in a CTE pathway.  JDG is a five-year sequential program designed for students in grades 9, 10, 11, and 12 which continues one year after graduation to provide employment and/or training follow-up services.  To enroll in the JDG program, students must have at least two of the five identified barriers which restricts their ability to succeed academically and /or in employment.  These barriers include

· economically disadvantaged 

· poor academic/career pathway performance 

· personal and/or  family problems (inclusive of health problems, emotion disorders, family crisis problems, pregnant/parents student, offender, substance abuser, homeless and runaway 

· excessive absenteeism or truancy 

· modal grade deficiency 

Diversified Occupations
If Diversified Occupations (D.O.) is a CTE Career pathway, will students be required to pass end-of-pathway assessments?  Diversified Occupations (D.O.) is a field-based educational experience that utilizes actual experts in occupations to train students in career pathways that do not otherwise exist at the students' school.  D.O. students must complete agreed upon skills and take appropriate end-of-pathway assessment or occupational certification for that curricular program.

Can a D.O. job placement be in any area?  D.O. is a career and technical education (CTE) career pathway.  As such, it must follow the guidelines in the Delaware State Plan for Career and Technical Education.  One of the most important parts of the state plan requires career pathways that are related to high-skill, high-wage, high-demand job opportunities.  Although appropriate D.O. education and training placements may focus on job opportunities that do not have enough employment to support sufficient students to form a September 30 Count Unit each year, there should be a high demand for the smaller number of students who would be trained under D.O. 

Perkins Advisory Committees
What are Perkins Advisory Committee membership requirements?  Perkins Advisory Committees should consist of a representation of parents, students, CTE and academic teachers, counselors, administrators, business and industry, labor organizations, representatives of special populations, and other individuals interested in the development, implementation, and evaluation of CTE programs.

How often should Perkins Advisory Committees meet?  LEA Perkins Advisory Committees must meet at least twice a year.

What decisions are Perkins Advisory Committees responsible for?  Recommendations related to the development, implementation, and evaluation of CTE programs.

What types of records do Perkins Advisory Committees need to keep?  Minutes and sign-in sheets need to be kept as verification.
Perkins IV Funding
What are allowable uses of Perkins funds?  Perkins IV (PL 109-270 §135) defines LEA required uses for funds as:
· Strengthen the academic and career and technical skills of student participating in CTE programs through integration of academics with CTE programs through a coherent sequences of courses; 

· Linking CTE at the secondary level and CTE  at the postsecondary level; 

· Providing students with strong experiences in and understanding of all aspects of an industry, which may include work-based learning experiences; 

· Develop, improve, or expand the use of technology in CTE; 

· Provide professional development programs that are consistent with the Delaware State Plan for Career and Technical Education; 

· Develop and implement evaluations of the CTE programs carried out with funds under this title, including an assessment of how the needs of special populations are being met; 

· Provide activities to prepare special populations, including single parents and displaced homemakers who are enrolled in career and technical education programs for high-skill, high-wage, high-demand occupations that will lead to self-sufficiency 

Perkins IV (PL 109-270 §135) defines LEA permissible uses for Perkins IV funds as:

· To involve parents, businesses, and labor organizations as appropriate, in the design, implementation, and evaluation of career and technical education programs; 

· To provide career guidance and academic counseling for students participating in career and technical education programs that -  

· improves graduation rates and provides information on postsecondary and career options, 

· provides assistance for postsecondary students, including for adult students who are changing careers or updating skills. 

· For local education and business partnerships, including for -  

· work-related experiences for students, such as internships, cooperative education, school-based enterprises, entrepreneurship, and job shadowing that are related to career and technical education programs;  

· adjunct faculty arrangements for qualified industry professionals; and 

· industry experience for teachers and faculty. 

· To provide programs for special populations; 

· To assist career and technical student organizations; 

· For mentoring and support services; 

· For leasing, purchasing, upgrading or adapting equipment, including instructional aids and publications designed to strengthen and support academic and technical skill achievement; 

· For teacher preparation programs that address the integration of academic and career and technical education and that assist individuals who are interested in becoming career and technical education teachers and faculty; 

· To develop and expand postsecondary program offerings at times and in formats that are accessible for students; 

· To develop initiatives that facilitates the transition of sub baccalaureate career and technical education students into baccalaureate degree programs; 

· To provide activities to support entrepreneurship education and training; 

· For improving or developing new career and technical education courses; 

· To develop and support small, personalized career-themed learning communities; 

· To provide support for family and consumer sciences programs; 

· To provide career and technical education programs for adults and school dropouts to complete the secondary school education, or upgrade the technical skills, of the adults and school dropouts; 

· To provide assistance to individuals who have participated in services and activities under the Perkins Act continuing their education or training or finding an appropriate job; 

· To support training and activities in non-traditional fields; 

· To provide support for training programs in automotive technologies; 

· To pool a portion of such funds with a portion of funds available to not less than 1 other eligible recipient for innovative initiatives; 

· To support other career and technical education activities that are consistent with the purpose of the Perkins Act. 
Does a district/school have to use Perkins funds for "required uses"?  A district does not have to use Perkins funds for "required uses" if they provide evidence that other funding has been used to meet the required uses.

Can Perkins funds be used for administrative costs?  No eligible recipient receiving Perkins funds may use more than 5 percent of the funds for administrative costs associated with the administration of activities.

When can Perkins funds be used to support CTSOs?  Perkins funds may support CTSO activities when:

· The CTSO activity is of sufficient size, scope, and quality to be effective; 

· The activity is supervised by CTE personnel who are qualified in the area; 

· The activity is available to all students in the instructional programs without regard to membership in any student organization; 

Which CTSO activities cannot be supported through Perkins funds? Perkins funds may not be used for the following CTSO activities:

· lodging, feeding, conveying, or furnishing transportation to social assemblages; 

· purchase of supplies, jackets, and other effects for students' personal ownership; 

· cost of non-instruction activities such as athletic, social, or recreational events; 

· printing and disseminating non-instructional newsletters; 

· purchase of awards for recognition of students, advisors, and other individuals;  or 

· payment of membership dues.  

Are there any guidelines around the use of Perkins funding for student travel?   Perkins funding for teacher travel is permissible as long as it is used for one of the required or permissible uses of fund, noted previously, and is not excessive.

Are there any guidelines around the use of Perkins funding for teacher travel?  Perkins funding for teacher travel is permissible as long as it is used for one of the required or permissible uses of fund, noted previously, and is not excessive.

When can Perkins funds be used for CTE program purchases?   The intent of the Perkins money is to assist in starting new programs or to improve or enhance existing programs.  Perkins funds are to be used to supplement, not supplant, local and state funds.  

What is the difference between program maintenance and program enhancement?  Program maintenance refers to the materials/supplies/equipment needed to maintain and/or sustain the CTE program at its current level.  Program enhancement includes

· Building on current efforts to develop challenging academic and technical standards, and to assist students in meeting the standards, including preparation for high-skill, high-wage, high demand occupations in current or emerging professions. 

· Promoting the development of services and activities that integrate rigorous and challenging academic and career and technical instruction, and that link secondary and postsecondary education for participating CTE students. 

· Providing services and activities designed to develop, implement, and improve career and technical education, including TechPrep education. 

· Conducting and disseminating national research on best practices that improve CTE programs, services and activities. 

· Providing technical assistance that - 

· Promotes leadership, initial preparation, and professional development at the state and local levels; and 

· Improves the quality of CTE teachers, faculty, administrators, and counselors 

· Supporting partnerships among secondary schools, postsecondary institutions, baccalaureate degree granting institutions, area CTE schools, local workforce investment boards, business and industry, and intermediaries. 

· Providing individuals with opportunities throughout their lifetimes to develop, in conjunction with other education and training programs, the knowledge and skills needed to the U.S. competitive. 

What is the distinction between Equipment and Materials & Supplies purchases?  Materials and supplies would include equipment that does not fall under the above guidelines.  Consumables, textbooks, and other supplies can be purchased with Perkins to start a new program or enhance a current one if state or local money has not previously been used for the same purpose.  Districts should be using state career and technical funds to purchase materials and supplies to maintain existing programs.

State Funding
Unit Allotments
How are CTE programs funded in Delaware?   CTE program in Delaware are funded through two sources:  Perkins (federal monies) and state dollars.

How are state CTE funds allocated?  In the comprehensive LEAs a Division II CTE unit is the equivalent of 30 students receiving 180 minutes of instruction per day in approved courses, 5 days a week (27,000 minutes).  An individual CTE student may not generate more than 900 minutes per week.  Division II units generated are assigned funding levels at one, two, or three times that of a regular Division II unit.  The current value of the materials and supplies portion of a Division II unit is $3,279/unit (that is before the higher funding level is applied).

In the Career and Technical School Districts "units shall be counted on the basis of 1 unit for each 30 students or major fraction thereof for students enrolled in the New Castle County Vocational-Technical School District, Kent County Vocational-Technical School District, and Sussex County Vocational-Technical School District".  (Title 14)

What is the "0.5 unit deduct" and how does it work?  One-half of the career and technical units are deducted from the total of the regular unit enrollment of a comprehensive school to offset the effects of double counting when "extra" CTE teacher are added to a school.

For example, if a district generated 20 CTE Division I units and 100 regular units, divide the 20 CTE units by 2 which is 10.  Deduct the 10 units from the 100 regular units and you have 90 units.  Add the 20 CTE units back in the count, which gives the district 110 units total.  The district would have generated 100 units without CTE units but with them they will receive funding for 10 additional units for the same number of students. 

CTE Program Funds
What are the allowable uses of state CTE program funds?  State CTE funds are to be used to purchase supplies and materials needed to maintain approved CTE courses and pathways.  Currently, at least 75% of the funds generated through CTE courses must to back to the schools that generated it to support the CTE programs in the school.  (SB385)

When should state funds be used for CTE program purchases?  Division II state funds should be used to sustain and maintain existing CTE programs.  

What is the difference between program maintenance and program enhancement?  Program maintenance refers to the materials/supplies/equipment needed to maintain and/or sustain the CTE program at its current level. 
Are LEAs required to spend funds on CTSOs?  Delaware regulation (14 DE Admin Code §525) requires districts and charter schools to organize and financially support Career Technical Student Organizations as integral components of Career Technical Education Programs.  The following career technical student organizations are affiliated in Delaware:

· Business Professionals of America (BPA) 

· Technology Student Association (TSA) 

· Distributive Education Clubs of America (DECA), an association of marketing students 

· Family, Career and Community Leaders of America (FCCLA) 

· The National FFA Organization 

· Skills USA/VICA 

· The Delaware Career Association (DCA) 
Data and Reporting
What are the CTE performance measures?  The CTE performance measures are specified in the Perkins Act of 2006 as part of its accountability system (PL 109-270 §113(b)).  These are classified as "Core indicators" and "sub-indicators" and are defined separately for secondary and post-secondary levels:

· Secondary Level (PL 109-270 §113 (b)(2)(A)): 

· 1S1: Academic Attainment - Reading/Language Arts 

· 1S2: Academic Attainment - Mathematics 

· 2S1: Technical Skill Attainment 

· 3S1: Secondary School Completion 

· 4S1: Student Graduation Rates 

· 5S1: Secondary Placement 

· 6S1: Nontraditional Participation 

· 6S2: Nontraditional Completion 

· Post-Secondary Level (PL 109-270 §113 (b)(2)(B)): 
· 1P1: Technical Skill Attainment 

· 2P1: Credential, Certificate, or Degree Attainment 

· 3P1: Student Retention or Transfer 

· 4P1: Student Placement 

· 5P1: Nontraditional Participation 

· 5P2: Nontraditional Completion 

What is the rationale behind the Perkins performance measures?  The Perkins Act of 2006 establishes an accountability system to assess the effectiveness of the State and its eligible recipients in achieving progress in CTE education, and optimizing the return on investment of federal funds.  This accountability system consists of performance measures and adjusted levels of performance for each program year (PL 109-270 §113(a)(b)).

How are the Perkins performance levels calculated?  Performance levels for the Perkins performance indicators are based on several factors (PL 109-270 §113(b)(3)).  The targets are initially calculated based on a benchmark that is established based on previous years' performance on similar indicators.  The performance targets for subsequent years are negotiated based on actual performance and the need to show continuous improvement.

What is the difference between a CTE participant and a concentrator?  CTE Participants and Concentrators are defined as follows in the Delaware Perkins IV State Plan submitted in March 2008:

· CTE Participant:  A secondary student who has completed one (1) course in any career and technical education (CTE) program area. 

· CTE Concentrator:  A secondary student who has successfully completed at least fifty percent of the credits required to complete a state-approved CTE pathway of sequenced courses, and is enrolled in a course at the next level in the same pathway. 

How do I identify CTE students in eSchoolPlus? Using eSchoolPlus, a CTE pathway needs to be identified for each CTE Concentrator.  This is done by searching for the student under "Student Center", and then clicking on the "DOE CTE (Vocational)" link in the "Demographic" folder.  CTE Pathways are listed in a drop-down box next to the "CTE pathway" field.   CTE Participants do not need to be identified in eSchoolPlus since they are identified by the CTE (CIP) courses in which they are enrolled.
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