District and Charter School Success Plan & Grant Approval Checklist

Title I, Part A


ESEA, Title I, Part A, §1112(a)(1)
SUBGRANTS- A local educational agency may receive a subgrant under this part for any fiscal year only if such agency has on file with the State educational agency a plan, approved by the State educational agency, that is coordinated with other programs under this Act, the Individuals with Disabilities Education Act, the Carl D. Perkins Vocational and Technical Education Act of 1998, the McKinney-Vento Homeless Assistance Act, and other Acts, as appropriate.
LEA: _______________________Reviewer:   

Directions:  Use the criteria below to review each district and charter school Success Plan and Grant.
	Required Components of Title I District and Charter School Success Plans and Grants
	Yes
	No
	N/A
	Comments

	Section 1.0 – Success Plan
	
	
	
	

	1.
Is the district/charter Under Improvement?
	
	
	
	

	
if no, move to # 2
	
	
	
	

	
if yes, the LEA’s Success Plan includes the following [Section 1116(c)(7)(A)(i-viii)]:  
	
	
	
	

	a. Strategies based on scientifically based research that strengthen the core academic program in schools served by the local educational agency (Success Plan -  Goals, Objectives, Strategies and Activities)
	
	
	
	

	b. actions that have the greatest likelihood of improving the achievement of participating children in meeting the State's student academic achievement standards (Success Plan - Goals, Objectives, Strategies and Activities)  
	
	
	
	

	c. specific measurable achievement goals and targets for each of the groups of students identified as not meeting adequate yearly progress; (Success Plan – Goals, Measures and Targets)
	
	
	
	

	d. address the fundamental teaching and learning needs in the schools of that agency, and the specific academic problems of low–achieving students, including a determination of why the prior plan failed to increase student academic achievement; (Success Plan -  Needs Assessment, Goals, Objectives, Strategies and Activities)
	
	
	
	

	e. as appropriate, activities before school, after school, during the summer, and during an extension of the school year; (Success Plan - Goals, Objectives, Strategies and Activities)
	
	
	
	

	f. strategies to promote effective parental involvement. (Success Plan - Goals, Objectives, Strategies and Activities)

	
	
	
	

	Section 2.1 – LEA Consolidated Application Planning Team
	
	
	
	

	2.
Team members include representative of the school community including administrators, teachers, counselors, paraprofessionals, other school staff, parents, community members, business representatives, law enforcement officers, health care professionals, etc.) and is reflective of the diversity within that school community. 
	
	
	
	

	Section 2.2 – Selection of State and Federal Programs
	
	
	
	

	3. LEA has selected its intent to participate in Title I, Part A.
	
	
	
	

	Section 2.3 – Program Coordinators and Allocations
	
	
	
	

	4. LEA has listed a coordinator for the Title I, Part A program and allocations are correct.
	
	
	
	

	Section 2.5 – Constituency Participation
	
	
	
	

	5. The LEA included teachers, principals, parents, administrators, and other appropriate school personnel, in the planning, design, and review of the LEA Success Plan and the Consolidated Application. (Question A.1) [Section 1112(d)(1)]
	
	
	
	

	6. LEA periodically reviews its LEA Success Plan and Consolidated Application. (Question A.2) [Section 1112(d)(3)]
	
	
	
	

	7. The LEA provides full opportunities for the participation of parents with limited English proficiency, including providing information and school reports in a format and, to the extent practicable, in a language such parents understand. (Question C.1) [Section 1118(f)]
	
	
	
	

	Section 2.6 – LEA Support to Local School Planning: Systems, Structures, and Services 
	
	
	
	

	8. 
Does the district/charter have Title I schools Under Improvement?  
	
	
	
	

	
if no, move to #9
	
	
	
	

	
if yes, 
	
	
	
	

	a. The LEA has listed the appropriate sanctions for each school under improvement (Question A.1) [Section 1116(b)(5),(7)&(8)]
	
	
	
	

	b. The LEA provided specific examples of technical assistance that the LEA will provide for each school identified for improvement, corrective action or restructuring. For Title I schools, the Technical assistance should include the following, at a minimum: 

i. assistance in analyzing data to identify and address problems in instruction and problems, if any, in implementing the parental involvement and professional development requirements; and identifies the responsibilities of the school and LEA to identify and address solutions to such problems. 
ii. assistance in identifying and implementing professional development, instructional strategies, and methods of instruction that are based on scientifically based research and that have proven effective in addressing the specific instructional issues that caused the school to be identified for school improvement.

iii. assistance in analyzing and revising the school’s budget so that the schools resources are more effectively allocated to the activities most likely to move the school from school improvement status.

(Question A.2) [Section 1116 (4)(B)(i-iii)]
	
	
	
	

	c. The LEA has described how it will ensure that revised school plans for Title I schools meet the 10 requirements of school improvement. (Question A.3) [Section 1116 (b)(3)]
	
	
	
	

	d. If the LEA chooses to utilize other federal, state or local funds to meet its 20% set-aside requirement for ESEA Choice and/or SES, the funds listed are allowable. (Question B.1) [Section J-15 Choice and Section K-7 & K-8 of SES non-regulatory guidance]
	
	
	
	

	e. If the LEA is required to offer ESEA Choice and does not have any schools within the LEA to offer, the LEA has made an attempt to partner with at least one other LEA to offer parents Choice options. (Question C.1) [Section 1116(b)(11) & Section E-10 of Choice non-regulatory guidance]
	
	
	
	

	f. The LEA has provided a description of the actions the local educational agency will take to implement supplemental services including but not limited to the following: a description of annual notices it will send to parents, the assistance it will provide to parents if requested, the fair and equitable procedures it will use to serving students if space is limited, and the process it will use to develop agreements contracts and individual agreements with providers. (Question C.2) [Section 1116 (e)(2)-(3)]
	
	
	
	

	g. The LEA has described the steps it will take to protect the identity of students participating in SES. (Question C.3) [Section 1116(e)(2)(D)]
	
	
	
	

	h. The LEA has described how the 10% funds set aside for professional development in each Title I school under improvement will be used to move the school from its school improvement status. (Question D.1) [Section 1116(b)(3)(iv)]
	
	
	
	

	9.
Is the LEA Under Improvement?
	
	
	
	

	
If no, move to #10
	
	
	
	

	
If yes, the LEA provided a description of how the 10% funds set aside for professional development at the LEA level will meet the needs of the instructional staff serving the agency and move the LEA from its improvement status (Question D.2) [Section 1116 (c)(7)(iii)]
	
	
	
	

	10.  The LEA described how it uses assessments other than DCAS (if any) to track student progress, inform parents of student progress, assist in the diagnosis, teaching and learning in the classroom, determine what changes are needed to the Success Plan to help students meet the standards and  to identify at risk students.  (Question E.1) [Section 1112(b)(1)(A)(i-iv)]
	
	
	
	

	11. The LEA described how it will provide additional assistance to individual students assessed as needing help in meeting the State’s challenging academic achievement standards. (Question E.2) [Section 1112(b)(1)(C)]
	
	
	
	

	12. The LEA described how it will coordinate Title I and Title II programs to meet the parent involvement and HQT requirements of both programs. (Question F.1) [Section 1112(b)(D)]
	
	
	
	

	13. The LEA described how it will coordinate and integrate its Title I program with other educational services at the LEA or individual school level, such as: (1) transitional services for students in preschool programs to local elementary schools programs and/or (2) the coordination of programs for ELL students, children with disabilities, migratory children, neglected or delinquent youth, homeless children and immigrant children in order to increase program effectiveness, eliminate duplication, and reduce fragmentation of the instructional program. (Question F.2) [Section 1112(b)(1)(E)(i-ii)]
	
	
	
	

	Section 2.7 – Parental and Community Involvement
	
	
	
	

	14.
Does the LEA receive greater than $500,000 in Title I, Part A?  
	
	
	
	

	If no, move to #15
	
	
	
	

	If yes, 
	
	
	
	

	a. The LEA has described how it will use funds at the LEA level to support parent involvement activities as they relate to student needs. (Question A.1) [Section 1118(a)(3)(A)]
	
	
	
	

	b. The LEA described the parent involvement activities planned at the school level as they relate to student needs. (Question A.2) [Section 1118(a)(3)(A)]
	
	
	
	

	15. Does the LEA have any school under improvement, corrective action or restructuring?
	
	
	
	

	If no, move to #16
	
	
	
	

	If yes, the LEA has described the technical assistance it will provide to the schools to enhance parent involvement by analyzing data, determining needs, setting goals, implementing strategies, and evaluating results. (Question A.3) [Section 1116(b)(4)(B)(i)]
	
	
	
	

	16.
The LEA’s described how its parent involvement policy was jointly developed with and distributed to, parents of participating children and establishes the LEA’s expectations for parent involvement. (Question B.1) [Section 1118(a)(2)]  
	
	
	
	

	17. The LEA described how it will annually review and evaluate (with the involvement of parents) the LEA’s parental involvement policy and revise the plan as necessary.  (Question B.2) [Section 1118 (a)(2)(E)]
	
	
	
	

	18. Does the LEA have more than 1 school? 

	
	
	
	

	If no, move to #19
	
	
	
	

	If yes, the LEA described how it will ensure each Title I school jointly develops with, and distributes to, parents of participating children, a written parent involvement policy and parent-school compact. (Question B.3) [Section 1116(b)and(d)]
	
	
	
	

	19. The LEA described how and when and to whom it will annually distribute the SEA complaint procedure [34 CFR Section 299.11(d)], the parents’ right to know teacher and paraprofessional qualifications notice [Section 1111(h)(6)(A)],  and the notice for schools identified for school improvement, corrective action, or restructuring (if applicable) (Question C.1) [Section 1116(b)(6),(7)(E), and (8)(C)]
	
	
	
	

	20. The LEA described how it ensures that the principal of each Title I school annually attests in writing to meeting the requirements for highly qualified teachers and paraprofessionals (Question C.2) [Section 1119(i)(1)(2)]
	
	
	
	

	21. The LEA described how it disseminates and makes public the results of the “summative progress update” to staff, parents and the community (Question C.3) [Section1116(a)(1)(C)]
	
	
	
	

	22. The LEA described how it will ensure that its Title I schools with non-HQ teachers will provide, to each individual parent, timely notice that their child has been taught for four or more weeks by a non-highly qualified teacher. (Question D.1) [Section 1111(h)(6)(B)(ii)]
	
	
	
	

	23. The LEA described how it ensures that each Title I school annually invites parents to an informational meeting to inform them about the school’s participation in Title I, Part A and their right to be involved. (Question D.2) [Section 1118(c)(1) and (2)]
	
	
	
	

	Section 2.8 – Equitable Services
	
	
	
	

	24. Is the LEA a geographical district with participating private schools?
	
	
	
	

	If no, move to #25
	
	
	
	

	If yes, 
	
	
	
	

	a. The LEA described its process for generating equitable services funds by calculating the comparable PPA for students in poverty attending a participating private school and who lives in a Title I school attendance area, and by calculating a proportional share of non-improvement related LEA level set-asides for participating private schools.   (Question A.1) [Section 1120(a)(3)-(4) and (c)]
	
	
	
	

	b. The LEA describes the ongoing consultation process it uses during the design, implementation and evaluation of the program for private school students with private school officials. The LEA ensures that the initial consultation occurs before any decisions are made that affect the opportunities of eligible private school students. (Question A.2) [Section 1120(b)(1)-(2)]
	
	
	
	

	c. The LEA described the multiple, educationally related, objective criteria it used to determine which private school children are eligible for Title I services, and, within the eligible group, which children will be served.  The LEA, to the extent appropriate, selected private school children who are failing, or most at risk of failing, to meet high student academic achievement standards. (Question A.3) [Section 1120(b)(1)(A) and Section B.4 of non-regulatory guidance]
	
	
	
	

	d. The LEA described who will provide services to eligible private school students, staff and their families. (Question B.1) [Section 1120(a)(5)]
	
	
	
	

	e. The services that will be provided to the eligible private school students are in accordance with the intent and purpose of Title I, Part A. (Question B.2)
	
	
	
	

	f. The LEA described how it ensures that the services are equitable in comparison to the services provided to public school students, staff and families, and are provided in a timely manner, are secular, neutral and non-ideological. (Question B.3) [Section 1120(a)(2)-(3)]
	
	
	
	

	g. The LEA has a process in place to monitor the provision of services to eligible private school students, staff and their families. (Question C.1) [Section 1120(d)(2)(B)]
	
	
	
	

	h. The LEA has a process in place to ensure that allowable materials, equipment, and/or property are purchased and properly maintained and accounted for by the LEA. (Question C.2) [Section 1120(d)(1)]
	
	
	
	

	Section 3.1 and 3.2 – Title I Public School Data and Questions
	
	
	
	

	26. Has the LEA chosen to use either the pre-populated free and reduced lunch data or the expanded poverty data to rank and serve its schools? 
	
	
	
	

	
If yes, move to #27
	
	
	
	

	
If no, the LEA has provided an adequate justification for using its own data
	
	
	
	

	27.
Has the LEA served all of its schools with poverty rates above 75% (based on the source of data they have chosen to use)? [Section 1113 (a)(3)]
	
	
	
	

	
If yes or N/A, move to #28
	
	
	
	

	
If no, the LEA has provided adequate justification for “skipping” the eligible school. The justification includes: 1) an explanation of how the school meets the comparability requirements; 2) documentation that the skipped school is receiving supplemental funds from other state and local sources that either meets or exceeds the amount that would have been provided with Title I, Part A funds; and 3) evidence that the supplemental funds are being spent in accordance with the Targeted Assistance or Schoolwide program requirements. [Section 1113 (b)(D)]
	
	
	
	

	28.
The LEA served its schools in rank order based on the percent of poverty either on a LEA –wide basis or grade span basis. [Section 1113 (a)(2)(3)(B)]
	
	
	
	

	29.
Has the LEA skipped any other eligible schools under 75% of poverty?
	
	
	
	

	
If no or N/A, move to #30
	
	
	
	

	
If yes, the LEA provided adequate justification for “skipping” the eligible school. The justification includes: 1) an explanation of how the school meets the comparability requirements; 2) documentation that the skipped school is receiving supplemental funds from other state and local sources that either meets or exceeds the amount that would have been provided with Title I, Part A funds; and 3) evidence that the supplemental funds are being spent in accordance with the Targeted Assistance or Schoolwide program requirements. [Section 1113 (b)(D)]
	
	
	
	

	30.
The schools the LEA has chosen to serve are consistent with the threshold the LEA has chosen in Section 3.2 Question C.1.
	
	
	
	

	31.
Has the LEA designated any schools as Schoolwide with poverty rates under 40% (based on the source of data they have chosen in Section 3.2 Question A.1)? [Section 1114 (a)(1)]
	
	
	
	

	
If no or N/A, move to question #32
	
	
	
	

	
If yes, the LEA has an active Ed Flex waiver for the school(s)
	
	
	
	

	Section 3.3 - Title I Private School Data
	
	
	
	

	32. Does the LEA have participating private schools?
	
	
	
	

	If no or N/A, move to question #33
	
	
	
	

	If yes, 
	
	
	
	

	a. The total number of poverty students listed matches total number of poverty students in Title I spreadsheet.
	
	
	
	

	b. The list of participating schools matches desk audit records of schools accepting invitations to participate in Title I.
	
	
	
	

	c. The LEA demonstrates distinction between students who are in poverty and generate funds versus those who are in need and will receive services.
	
	
	
	

	Section 3.4 - Title I Schoolwide and Targeted Assistance Program Requirements
	
	
	
	

	33.
Does the district/charter school have any schoolwide Title I Programs?
	
	
	
	

	
if no, move to #34
	
	
	
	

	
if yes, 
	
	
	
	

	a. The LEA provided a description of how it will ensure that the schoolwide program meets the 10 Requirements of Schoolwide Programs. (Question A.1) [Section 1114 (b)(1)]
	
	
	
	

	b. The LEA provided a description of how each school operating a Schoolwide program will annually evaluate the implementation of, and results achieved by, the Schoolwide program to determine whether the program was effective. The LEA explains how the school(s) will revise its plan as necessary based on the results of the evaluation to ensure continuous improvement of student achievement. (Question A.2) [34 CFR § 200.26(c)]
	
	
	
	

	34.
Does this district/charter school have any targeted assistance Title I programs?
	
	
	
	

	
if no, move to #35
	
	
	
	

	
if yes,
	
	
	
	

	a. The LEA provided a description of how teachers, in consultation with parents, administrators, and pupil services personnel, in targeted assistance schools under section 1115, will identify the eligible children most in need of services under this part; (Question B.1) [Section 1115 (b)(B)]
	
	
	
	

	b. The LEA provided an explanation of how it has 1) given primary consideration to using Title I Targeted Assistance program funds to provide extended learning time, such as an extended school year, before- and after-school, and summer programs and opportunities; 2) helped provide an accelerated, high-quality curriculum, including applied learning; and 3) minimized removing children from the regular classroom during regular school hours for instruction. (Question B.2) [Section 1115 (c)(C)]
	
	
	
	

	c. The LEA provided an explanation of how it will ensure that personnel providing Targeted Assistance services are integrated into the regular school program and overall school planning, professional development and improvement efforts (Question B.3) [Section 1115 (d)]
	
	
	
	

	Section 3.7 – Title II, Part A Highly Qualified Teachers and Paraprofessionals
	
	
	
	

	35. The LEA has ensured that all instructional paraprofessionals in schoolwide buildings are highly qualified. Note: Conditions must be placed on funds until LEAs are compliant (Question G.1) [Section 1119(c)(1) and (d)]
	
	
	
	

	Section 4.0 – Budget
	
	
	
	

	36.
Did the LEA reserve funds for administrative costs? (Table 1) [34 CFR § 200.77 (f)]
	
	
	
	

	
If no, move to #36
	
	
	
	

	
If yes, the reserve is reasonable to cover the costs of administering the Title I program for children in both public and private schools
	
	
	
	

	37.
Did the LEA receive $500,000 or more? 
	
	
	
	

	
If no, move to #38
	
	
	
	

	
If yes,
	
	
	
	

	a. The LEA reserved 1% of its funds for parent involvement activities. [Section 1118(a)(3)] If funds are used from another source to meet this requirement, the funds are allowable.
	
	
	
	

	b. The LEA reserved proportional funds to provide equitable services to private schools for parent involvement based on the proportion of private schools children from low income families residing in participating Title I attendance areas. [Section 1120(a)(3)]
	
	
	
	

	c. The LEA provided a minimum of 95% of the reserved funds (after equitable services has been distributed to private schools) to its participating Title I schools [Section 1118(a)(2)(C)]
	
	
	
	

	38.
Did the LEA reserve any funds for LEA-wide instructional programs? 
	
	
	
	

	
If no, move to #39
	
	
	
	

	
If yes, the LEA has reserved proportional funds to provide equitable services to private school children for LEA-wide instructional programs based on the proportion of private schools children from low income families residing in participating Title I attendance areas. [34 CFR § 200.64 (a)(2)(i)(A)]
	
	
	
	

	39.
Did the LEA reserve funds for Audit Fees? 
	
	
	
	

	
If no, move to #40
	
	
	
	

	
If yes, the audit fees are proportionate to the extent audit fees are part of the audit
	
	
	
	

	40. Did the LEA reserve funds for professional development (non-improvement related)?
	
	
	
	

	If no, move to #41
	
	
	
	

	If yes, the LEA reserved proportional funds to provide equitable services to private schools for professional development based on the proportion of private schools children from low income families residing in participating Title I attendance areas. [34 CFR § 200.64 (a)(i)(A)&(B)]
	
	
	
	

	41.
Is the LEA in improvement? 
	
	
	
	

	
If no, move to #42
	
	
	
	

	
If yes,
	
	
	
	

	a. The LEA reserved 10% of its Title I allocation for professional development (Note: If LEA has schools under improvement, the 10% could be made up using the school set-asides) [Section 1116(c)(7)(A)(iii)] If funds are used from another source to meet this requirement, the funds are allowable.
	
	
	
	

	42.
Does the district/charter have Title I schools Under Improvement?  
	
	
	
	

	
if no, move to #43
	
	
	
	

	
if yes, 
	
	
	
	

	a. The LEA reserved 20% of its Title I allocation for appropriate choice, transportation, and supplemental education services (minimum 5% each). [Section 1116 (b)(10)(A)]
	
	
	
	

	b. The LEA reserved 10% of each school’s allocation for professional development. [Section 1116(3)(A)(iii)]
	
	
	
	

	c. The LEA ensured that schools identified for corrective action or restructuring have not had school allocation reductions of more than 15 percent compared to previous year) [Section 1116 (b)(10)(D)]
	
	
	
	

	43.
Did the LEA allocate different per-child amounts for instruction to schools? 
	
	
	
	

	
If no or N/A, move to #44
	
	
	
	

	
If yes, the LEA has allocated a higher per-child amount for instruction to schools with higher poverty rates than it allocated to areas or schools with lower poverty rates (by district or by grade span). [34 CFR § 200.78 (c)]
	
	
	
	

	44.
Did the LEA serve any schools below 35% poverty? 
	
	
	
	

	
If no, move to question #45
	
	
	
	

	
If yes, the LEA allocated to all its schools an amount for each low-income child in each participating school attendance area or school that is at least 125% of the LEA’s allocation per low-income child. (Note: An LEA’s allocation per low-income child is the total LEA allocation under Title I, Part A divided by the number of low-income children in the LEA. The LEA then multiplies this per-child amount by 125%. LEAs must calculate125% of its allocation per low-income child before the LEA reserves any funds.) [34 CFR § 200.78 (b)(1)]
	
	
	
	

	45. Does the LEA have any participating private schools? 
	
	
	
	

	If no, move to #46
	
	
	
	

	If yes, Each participating private school has been provided an equitable distribution of the LEAs funds for instruction (Multiplying the PPA for each eligible public school by the number of private school children in each public school’s attendance area. [Section 1120 (c)(1)]
	
	
	
	

	46.
The LEA’s full allocation has been budgeted and allocations are accurate. 
	
	
	
	

	47. Each budgeted item includes sufficient detail. 
	
	
	
	

	48.
All planned expenditures are allowable [OMB Circular A-122]
	
	
	
	

	49.
Funds are only used to supplement, not supplant [Section 1120A.(b)]
	
	
	
	

	50.
Budgeted items are necessary and reasonable for the proper and efficient performance and administration of the Federal award. [OMB Circular 8-97 C.1.a.]
	
	
	
	

	51.
Budgeted items can be fully expended during grant period.
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