

On-Site Compliance Audit Checklist

Title III – Language Instruction for Limited English Proficient and Immigrant Students

District/Charter: __________________________________    Reviewer:  ___________________________________________

School:  _________________________________________    Date:    ______________________________________________
Legislation/Regulation Authority:

1. The Elementary and Secondary Education Act: Section 3102
Intent of the Legislation/Regulation:
The purposes of Title III are:
1. To help ensure that children who are limited English proficient, including immigrant children and youth, attain English proficiency, develop high levels of academic attainment in English, and meet the same challenging State academic content and student academic achievement standards as all children are expected to meet;

2. To assist all limited English proficient children, including immigrant children and youth, to achieve at high levels in the core academic subjects so that those children can meet the same challenging State academic content and student academic achievement standards as all children are expected to meet, consistent with section 1111 (b)(1);

3. To develop high quality language instruction educational programs designed to assist State educational agencies, local educational agencies, and schools in teaching limited English proficient children and serving immigrant children and youth;
4. To assist State educational agencies and local educational agencies to develop and enhance their capacity to provide high-quality instructional programs designed to prepare limited English proficient children, including immigrant children and youth, to enter all-English instruction settings; 
5. To assist State educational agencies, local educational agencies, and schools to build their capacity to establish, implement, and sustain language instruction educational programs and programs of English language development for limited English proficient children;
6. To promote parental and community participation in language instruction educational programs for the parents and  communities of limited English proficient children;

7. To streamline language instruction educational programs into a program carried out through formula grants to State educational agencies and local educational agencies to help limited English proficient children, including immigrant children and youth, develop proficiency in English, while meeting challenging State academic content and student academic achievement standards;

8. To hold State educational agencies, local educational agencies, and school accountable for increases in English proficiency and core academic content knowledge of limited English proficient children by requiring – 

A. Demonstrated improvements in the English proficiency of limited English proficient children each fiscal year; and

B. Adequate yearly progress for limited English proficient children, including immigrant children and youth, as described in section 1111(b)(2)(B); and

9. To provide State educational agencies and local educational agencies with the flexibility to implement language instruction educational programs based on scientifically based research on teaching limited English proficient children, that the agencies believe to be the most effective for teaching English. 

Focus of Review:    To ensure compliance with Title III programmatic and fiscal requirement regulations cited below. 
Method of Assessment (Check all that apply)

___Document Review
___Observation
___Interview

Location of Audit: (Check all that apply)

___LEA office
___Elementary School
___Middle School

___High School
___ other agency (list: _______________________)
Monitoring Topic: 1.1 Identification and Assessment of English Language Proficiency
Statutory requirements contained in: 3113, 3116 (d)
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	Evidence 
	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	1.1.1
	Provide evidence to demonstrate appropriate usage of a Home Language Survey as an instrument to identify potential students for the W-APT administration and subsequent English language proficiency services. 
	Home Language Survey (HLS) in English and all translated versions with narrative describing when, where and how the survey is distributed to  ALL students and parents for completion, the process used for collection, how and when the completed forms are reviewed and LEA personnel responsible. 
	
	
	

	1.1.2
	Provide evidence of the completed W-APT placement tests administered to students
	Student Cumulative Folder:  will need a sample copy at each grade cluster. The submitted cumulative folder needs to have the following information included: HLS, parent notification of W-APT scores, Exiting/Monitoring documents if applicable, parent refusal of services if applicable

PLUS

Current enrollment of LEP students
	
	
	

	1.1.3
	Provide evidence of the professional development or technical assistance activities provided to staff administering the W-APT Placement test.
	Sign-in sheet, agenda, and training materials from the current school year OR staff provides an overview of the process for identifying and placing LEP students. 
	
	
	


Monitoring Topic: 1.1 Identification and Assessment of English Language Proficiency

Statutory requirements contained in: 3113, 3116 (d)
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	Evidence 
	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	1.1.4
	Provide evidence that all students identified as limited English proficient (LEP) on the placement test are included in the spring administration of the annual ACCESS assessment. 
	Roster of students who completed ACCESS annual test from the previous school year AND staff provides description of the process for ensuring that all Title III LEP students in grades K-12 are annually assessed on the ELP assessment. 
	
	
	

	1.15
	Provide evidence of the professional development or technical assistance provided to the staff administering the ACCESS annual assessment
	Sign-in sheet, agenda, and training materials from for the current school year OR WIDA online test administrator training date with documentation by ELL Coordinator.
	
	
	


Monitoring Topic: 1.2: Annual Measureable Achievement Objectives (AMAO’s)

Statutory requirements contained in: 3122(a) (1-3), 3116(2) (3) (A), 3302, (b) (c)
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	1.2.1
	Describe how English language development (ELD) services are implemented to ensure that limited English proficient students (LEP) are meeting the Annual Measurable Achievement Objectives (AMAOs)
	Narrative on how assessments inform instruction to meet AMAOs. 
	
	
	


Monitoring Topic: 1.3: Annual Measureable Achievement Objectives (AMAO’s)

Statutory requirements contained in: 3122(b) (2), 3302(b)

	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	1.3.1
	If the LEA has failed to meet the AMAOs or any of the four AMAO targets are not met, provide evidence that parents of limited English proficient (LEP) students have been notified (not later than 30 days after the LEA receives the AMAO report). Notification must be in an understandable and uniform format and, to the extent practicable, in a language that the parent can understand.
	Parent letter in English, Spanish, or other languages of the LEP students enrolled in the district. 
	
	
	


*Monitoring Topic 1.3 needs to be completed if the district/charter DID NOT make AMAOs. 
Monitoring Indicator: 1.4: English Language Proficiency (ELP) Standards

Statutory requirements contained in: 3113, 3102
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	1.4.1
	Provide evidence that training and technical assistance has been provided to administrators, ESL program staff, classroom teachers, and instructional assistants on the appropriate usage and implementation of the WIDA ELP Standards as they apply to instructional programming
	Sign-in sheet, agenda and training materials for ELL program teachers and regular education teachers for ELP standards. 
	
	
	

	1.4.2
	Provide evidence of effective and ongoing use of the Delaware Department of Education WIDA ELP Standards as they apply to K-12 instructional programming decisions and implementation
	Narrative on the implementation of standards in both the mainstream and ESL classroom AND
On-site interview will be conducted by the DEDOE Title III Director. Staff describes how the State ELP standards have been implemented at the district level, including professional development provided to teachers and other staff, and curriculum development activities. 
	
	
	


Monitoring Topic: 2.1: State Level Activities: Programmatic Support

Statutory requirements contained in: 3111 (b) (2) & 3115

	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.1.1
	Provide evidence of professional development and technical assistance that your district/charter has participated in and utilized from the DEDOE Title III/Title I, C Office to support the requirements of the Title III program. 

*Resources may include, but are not limited to: WIDA professional development offerings such as webinars and on-site trainings, DEDOE webinars and teleconferences, local and national PD conferences, and guidance documents. 
	Include a list of a minimum of three resources used with a narrative of the application, outcome, and future planning based on those resources used. 

	
	
	

	2.1.2
	Provide evidence of ELL specific professional development that has been made available by the district/charter to all certified, non-certified, classified staff and paraprofessionals to support high-quality instruction for English language learners. 
	Please include a description of a minimum of three professional development offerings, including sign-in sheet, agenda, and training materials that has been offered to the LEA’s certified, non-certified, classified staff, and paraprofessionals related to the education of limited English proficient students. 
	
	
	


Monitoring Topic: 2.1: State Level Activities: Programmatic Support

Statutory requirements contained in: 3111 (b) (2) & 3115

	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.1.4
	Provide evidence that collaboration between general education staff and ELL program staff occurs on a regular basis throughout the school year. Describe how this collaboration ensures that limited English proficient and immigrant children attain English proficiency, and meet the same challenging State academic content and student academic achievement standards as all children are expected to meet.
	Please provide copies of in-service, school or district-based meeting agendas and sign-in sheets. This indicator will also be determined through on-site observation and discussion with teachers and instructional assistant interviews. 
	
	
	


Monitoring Topic: 2.2: Activities by LEAs with Significant Increase of Immigrant Children and Youth
Statutory requirements contained in: 3115 (e) and 3242
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.2.1
	For school districts/charters receiving additional Title III funds based on a significant increase of immigrant students, provide records of the number of immigrant students being served by the LEA.
	Student roster with students listed by immigration status. 
	
	
	

	2.2.2
	Provide evidence to describe which approved activities have been implemented with immigrant funds to provide enhanced instructional opportunities for immigrant children and youth. 
	Grant application, budget sheet for immigrant funds,  and interview with the Title III Director
	
	
	


*Monitoring Indicator 2.2 needs to be completed if your district/charter received funding for a significant increase of immigrant children and youth.

Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.5.1
	Provide evidence that all classified (paraprofessionals and tutors) staff working in language instruction programs is fluent in English.

 
	For ELL Paraeducators, a Title I or Instructional Paraeducator permit is required.  To be issued an instructional permit, they must have a high school diploma or GED. To be issued a Title I permit, they must have one of the following:

High school diploma/GED and a passing score on the ParaPro assessment.  Satisfactory completion of minimum of (60) semester hours of instruction at a regionally accredited institution of higher education.
Associates Degree (A.A.) or higher

	
	
	


Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301

	2.5.2
	Provide evidence that all certified staff members working in language instruction program are fluent in English and any other languages that may be used in instruction. 
	For ELL teachers, both licensure and certification are required.  To be licensed ELL teachers must have:

Bachelors degree, student teaching, and pass Praxis I within two fiscal years of hire.  For a Standard Certificate in ESL they must have:

The 5 ESL courses listed in Regulation 1562 Section 4.3 http://regulations.delaware.gov/AdminCode/title14/1500/1562.shtml#TopOfPage and Advanced Low score on the ACTFL OPI & WPT in English if they do not hold a regionally accredited US degree.
For Bilingual teachers to prove fluency in other target languages they must:

· Submit passing scores on the ACTFL oral and written proficiencies in the target language. 
	
	
	


Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301

	2.5.3
	Provide evidence of the process used to ensure that instructional aides work under the supervision of a certified teacher and do not have the sole responsibility of teaching units of study.
	A copy of each paraprofessional’s daily schedule who works with ELL students and the certified teacher who supervises each one, including dates of scheduled planning and evaluation meetings between the certified ELL teacher and paraprofessional. Bilingual aides/tutors, and hourly staff members must work under the direct supervision of certificated classroom teachers. 

	
	
	


Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301

	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.5.4
	Provide evidence of the English language development program model and activities for LEP students implemented that meet federal and state requirements. 

*Please describe the model used, the specific programming for each grade cluster (elementary, middle, high school), the number of LEP students served through each model, and the daily time allotted for supplemental English language development instruction.
	List of each program model used by the LEA by grade cluster with a copy of teacher and/or paraprofessional’s schedule, student roster per grade cluster; and on-site observation and discussion with ELL Coordinator.

*Resources – the description  of ELL program models provided in this monitoring instrument may be used to list the models used within the LEA. 
	
	
	

	2.5.5
	Provide evidence of the process used to determine instructional and assessment adaptation for LEP students.
	Copy of W-APT or ACCESS student scores. 

*The LEA will need to provide documentation of each proficiency level by grade cluster in the school being monitored.
	
	
	


Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.5.6
	Provide evidence that the state required reclassification/transitioned (exited from ELL services) process for LEP students testing out as a level C-5 for the spring ACCESS test is implemented. The evidence should demonstrate how the Title III required two-year academic monitoring process has been implemented for students who achieved a level 5 on the WIDA ACCESS annual test. 
	LEA exiting policy documents AND monitoring forms for every student in their two-year monitoring period.
	
	
	

	2.5.7
	Provide evidence of the process used to schedule LEP students for programming.
	Sample student schedule

*Samples should be representative of LEP proficiency levels at each grade cluster AND a narrative detailing considerations for scheduling LEP students.
	
	
	


Monitoring Topic: 2.5: Program Design and Implementation

Statutory requirements contained in sections 3115, 3116, & 3301
	Indicator
	Required District/Charter School Compliance Indicators for Title III
	 Evidence

	Compliance

Yes/No/NA
	 Comments/

Corrective Action
	Corrective Action Due Date

	2.5.9
	Provide evidence that the process used to make referrals to special education for LEP students is appropriate and that students dually identified as LEP and special education have access to services in both programs.
	LEA Special Education referral policy documents AND documentation of process for all LEP students that have been referred to special education. 
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